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r Guid CONFIDENTIAL

FOUNDATION SETUR
How to Create a Company in TallyPrime

Fracthcal Warsiiow, approval gate ang | 2fivErime control points 1o daily ds

in Plain English

Haw La Create a Company in TallyPrime Should Be handled a2 5 cantrabled workflow, not 8z casual daks entry: The usér muost know what the
streen o, why it matters, wha initistes, who approves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

How ta Create a Company in TallyPrine L Before You Save

® Comect Oompanty solocied?
@ Conmect dabe and soeachor bype?

— R ® Corect ledgergredn and Gl refaronoe?

s T —— ] # Carrect GS5T ¢ HEHy 5807

= =l - " & CopAtcCgodownibomg iy irato 7

# Moproval andnarmatiots coptoredT

< _—_"‘ : B Cirl ok oinky afher final chpoh

Control rule

Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based
approval ared posl-entry reviaw whers
applicakble

Workflow flow

Craate Configura Chack Approva Save Raview

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Ratond voufhanveport Thdde with rafenen Ot Socuimiant It
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ Sabwls Ly arfrer Teal résiiom Lol e disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.

Piega 1



Heyaansh

TaeyPrime Magter Guide

CONFIDENTIAL

DeCal WOTSTEDW, D RI0VEL O3e S

in Plain English

onfigure Company Features

Iy Frime control points o ds

Conligure Campany Festures should be handled a5 a controlled workflow, not a5 catual dales 2ntry. The user must know what the soreen

daes Swhy it matters, whoinitiates, who spproses and what must be checked belare saving-

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Configure Company Features

G0 Tel = Crawu ¢ Al | Discplay Tive ol vkl Tally® e madlio, iiodhal o fapum
Lmxws Armmimwsn
e =y ey .
Fow o Apau "
e Taimn
el sy i Samsien Dlorn i Sy b e (3T B
I ] H TR M P F =
Fowmm Eom Zrmien i # naioin Mo St e Bamerm [EEL (™
LR T T [ LA g L T YT =
ks P -
Lat 1d (e - -
M Eh HH
iy -
(- T L . TR A
L P = R S T T e )
madare B i b Bl I e N |
o e o P -
Landn Eiv * oy b Tyl
L e LY = o arw =
1 S e = e e Ry -
A e i 4 e Ly e AR N
- il
L e |
" ta el a8
b (. did i waih ik pidk bl e il ] 1 Ehep Tl @ imym Dl ailig
Workflow flow
Craate Con g Clsack Approva
5 . &

Waorkflow and responsibility checkpoints

Wirong-entry Impact

fitiat to da

Opan Pe Cormect Comgany and griod
Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty
Firtond soichanvaport Thdde wabh rafanan O Socumient

Chisk tar, alick, Bil-wids S vl i i

Takd agpedual Tor excapion or Bgh-rsk ontry

Sabwls Ly arfrer Teal résiiom

Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

# daproval and namration captored?

B Cirl ok ofky afher final thpci.

Control rule

Entry most be sppostirtad by’ @ clear

raference, correct master daba, role-based

approval ared posl-entry reviaw whers
applicakble

Rarvierw

Lantrod

Lser - HCLouns

BeCouits ¢ Dept amidy
Infalx

B ConftE L Shieas

Dl Hsrad f Managesont

Lo eA disceding

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.

{ 4]



Heyaansh

TaeyPrime Magter Guide

CONFIDENTIAL

FOUNDATION SETUR

DeCal WOTTEDW, 3D RT0EL gale

in Plain English

onfigure Statutory Details

¥ Frime control points o ds

Conliguse Stalutory Detais should be handled a3 g cantralied workfNavw, not 43 casual data antry: The wser musth knoe what the Scnean daes,
why it matters, who initistes, who approves and what miost e chiecked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Configure Statutory Detalls

G0 Tel = Crawu ¢ Al | Discplay Tive ol vkl Tally® e madlio, iiodhal o fapum
Lmxws Armmimwsn
e =y ey .
Fow o Apau "
e Taimn
el sy i Samsien Dlorn i Sy b e (3T B
I ] H TR M P F =
Fowmm Eom Zrmien i # naioin Mo St e Bamerm [EEL (™
LR T T [ LA g L T YT =
ks P -
Lat 1d (e - -
M Eh HH
iy -
(- T L . TR A
L P - R S T T e )
madare B i b Bl . I e N |
o e o P -
Landn Eiv * oy b Tyl
L e LY = o arw =
1 S e = e e Ry -
A e i 4 e Ly e AR N
- il
L e |
" ta el a8
b (. did i waih ik pidk bl e e fil hm 1Bk i ek bap Tal @iy Dl phaanl g
Workflow flow
Craate Con g Clsack Approva
5 . &

Waorkflow and responsibility checkpoints

fitiat to da

Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

# daproval and namration captored?

B Cirl ok ofky afher final thpci.

Control rule

Entry most be sppostirtad by’ @ clear

raference, correct master daba, role-based

approval ared posl-entry reviaw whers
applicakble

Rarvierw

Lantrod

Wirong-entry Impact

Opan Pe Cormect Comgany and griod
Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty
Firtond soichanvaport Thdde wabh rafanan O Socumient

Chisk tar, alick, Bil-wids S vl i i

Takd agpedual Tor excapion or Bgh-rsk ontry

Sabwls Ly arfrer Teal résiiom

Lser - HCLouns

BeCouits ¢ Dept amidy
Infalx

B ConftE L Shieas

Dl Hsrad f Managesont

Lo eA disceding

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.




Heyaansh

JPriene Master Guidy CONFIDENTIAL

FOUNDATION SETUP
Details Setup
Prachocal woarkfiow, approval gate and TallyPrimes contrel points for daily us:

in Plain English

GET Derais Setupshauld be handied a5 & cantrolled workfiow, nab p2 casual dsta entry. The oser mivst Bnow whst the soreen does, whiy il
matlers, who initistes, who approves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

GST Details Setup s Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?
® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

_'.".... & CopAtcCgodownibomg iy irato 7

- # daproval and namration captored?
B Cirl ok ofky afher final thpci.

Control rule
Entry most be sppostirtad by’ @ clear
I O s b raference, correct master daba, role-based
- approval ared posl-entry reviaw whers
Boo (datas watihliols pab balmaren: iaiily Jhem Bidk D ack i T pimm Dl baail g d|‘.'l|:||iC-:I|‘J!l:
Workflow flow
Configare Record Match Rascive R Clase

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Feirtoid vouichanvapoart Thdds vwakh mofanan oo Sooumnt It
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ Sabwls Ly arfrer Teal résiiom Lo eA disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.

Peeges 4



r Guid CONFIDENTIAL

''Service / HSN-SAC Configuration

Fracthcal Warsiiow, approval gate ang | aiveErime control points 1o daily ds

in Plain English

Praduct / Service | HSN-SAC Canfiguration should be handled a5 & cantralled wockflow, nat 45 casval data entry. The uSer mosst Know what the
sireen does, why b matters, who initistes, who approves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Product / Service ! HSN-5AC Configuration s Before You Save

® Comect Oompanty solocied?
@ Conmect dabe and soeachor bype?
5 B ® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407
§ ot ) & COffect godcwnatamyqlyiraca T
# Moproval andnarmatiots coptoredT
B Cirl ok oinky afher final chpoh

Control rule

Entry most be sppostirtad by’ @ clear
" - s -l raference, correct master daba, role-based
— r— — approval ardd post-entry reviaw whers
bl (nachuasd e nrih lisks e o liamieams a0y Jvm Lot (b ach bei Tl imm ulera il g applicakble

Workflow flow

Craate Configura Chack Approva Save Raview

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Ratond voufhanveport Thdde with rafenen Ot Socuimiant It
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ Sabwls Ly arfrer Teal résiiom Lol e disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.



r Guid CONFIDENTIAL

 FOUNDATION SETUR, .
onfiguration

Fracthcal Warsiiow, approval gate ang | aiveErime control points 1o daly das

in Plain English

SAC Configuration should be nandled 45 a controlled workflow, nol as casusl data entry. The gfer must kngw whal the screan daes, why it
matters, wha initistes, who spproves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

SAC Configuration | Before You Save

® Comect Oompanty solocied?
@ Conmect dabe and soeachor bype?
5 B e ® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407
§ ot ) & COffect godcwnatamyqlyiraca T
# Moproval andnarmatiots coptoredT
B Cirl ok oinky afher final chpoh

Control rule

Entry most be sppostirtad by’ @ clear
" - s -l raference, correct master daba, role-based
— r— — approval ardd post-entry reviaw whers
bl (nachuasd e nrih lisks e o liamieams a0y Jvm Lot (b ach bei Tl imm ulera il g applicakble

Workflow flow

Craate Configura Chack Approva Save Raview

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Ratond voufhanveport Thdde with rafenen Ot Socuimiant It
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ Sabwls Ly arfrer Teal résiiom Lol e disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.

Piege 6



CONFIDENTIAL

in Plain English

Guantifiable Sarvics Sales should be handled a5 a controlled workflow, not 45 casual data entry. The wser must Baow whal the acreen does,
why it matters, who inibistes, who approves and what miost e chiecked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Quantifiable Service Sales 1 Before You Save

® Comect Oompanty solocied?
@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
Type . simple ¥ Carect@sT ¢ HaHy SACT
; & CopAtcCgodownibomg iy irato 7
S'_l,-‘I'T'F:Iﬂl NOS # Moproval andnarmatiots coptoredT
! ]
B Cirl ok oinky afher final chpoh
Formal name hurmbers \ F)

Unit Qwartity Code (UEC) - HOS-NUMBERS
Control rule

Mumaer of decimal places :|£| Enithy miLidt b SuppBetad Byt B ek

raference, correct master daba, role-based
— approval ared posl-entry reviaw whers
Boo (datas watihlichs ek balmanen: iaiily hem Bidk D ok bep Tad pimm Dl baail g d[.'lp“CdI‘J!E

Workflow flow

Ingquiry/P0 Agpard v Thasek stock Aasarns Digpatch I scn Callect

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Ratond voufhanveport Thdde with rafenen Ot Socuimiant It
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ Sabwls Ly arfrer Teal résiiom Lol e disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.

Piege 7



r Guid CONFIDENTIAL

 FOUNDATION SETUR . .
ervice Invoice Preview

in Plain English

Sarvice Invoide Preview shauld be handied a5 & cantralbed workflaw, nat a3 casual dats anbry. The wSer mssl Enow what the screen daas why
it matters, whoinitistes, who aperoves and sthist must be checked befode 2aving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Service Invoice Preview

Before You Save

et f Ay | Dsphay T vl vkl Tably® wved s, biuthar er fapur ® Comect Oompanty solocied?
@ Conmect dabe and soeachor bype?
® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

[ & CopAtcCgodownibomg iy irato 7
"
-

s Agproval and naration captured?

Cirl R gty afher final ohiech

Control rule

Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based
A approval ardd post-entry reviaw whers
bl (nachuasd e mrih lishs e ot D a0y Jvm (oot LBk beis Tl imm wlera sl g applicakble

Workflow flow

Craate Configura Chack Approva Save Raview

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Ratond voufhanveport Thdde with rafenen Ot Socuimiant It
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ Sabwls Ly arfrer Teal résiiom Lol e disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.

Peege B



Heyaansh

JPriene Master Guidy CONFIDENTIAL

in Plain English

Ledper means the account hésd whers a transaclion & stared, Group means the répect category where the ledger willappear. Vaucher
means e sntry Soresn used o fecend & ransaction

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Chart of Accounts & Ledger Structure s Before You Save

® Comect Oompanty solocied?
@ Conmect dabe and soeachor bype?
® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407
-- & CopAtcCgodownibomg iy irato 7
# daproval and namration captored?
B Cirl ok ofky afher final thpci.

Control rule

Ledhgier groanpi g maust be déecided befors
Wil Fer anley.

$od ndadas watihliols ek balmanen: iaiily Jhem |Bidk D ok bap Tad pimm Dl baail g

Workflow flow

Craate Configura Chack Approva Save Raview

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Feirtoid vouichanvapoart Thdds vwakh mofanan oo Sooumnt It
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ Sabwls Ly arfrer Teal résiiom Lo eA disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.

Piege-8



Heyaansh

FaltyPriene Macter Gulds CONFIDENTIAL

CHART OF ACCOUNTS & LEDGER STRUCTURE

edger Category Decision Table

Prachocal woarkfiow, approval gate and TallyPrimes contrel points for daily us:

in Plain English

Ledger grouping musl be decided befare vaucher #ntry. The group decidas whether the amount gegears in Prafil & Lass ar Balance Sheel.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Ledger Category Decision Tabhe e | rrier Before You Save
G0 Tel = Crawu ¢ Ali | Dicplay T ol vkl Tally® el mradlio, Giodhal o fapun ® Comech company solocted?
s AT @ Corectdabe and woacher byt
o ® Carvect ledgar/grosn and bil referoenoe?
- = L= W Canct @5T ¢ HEMy SACT
-- 1= B Copneck godosnibamggtyiratn?
= # ‘haproval and namration: captured?
e | ®=.Ciri+a oity amter tinal thack. /
Control rule
Ledhgier groanpi g maust be déecided befors
Wil Fer anley.
ol (ndada wabih ok pidk bal s e Ty Jhem T ket I de b bap T i iimm Dl pbaatl vy
Ledger category gulde
Lt il alldeg Gy Tadly griap & § kil
DHrgoT Expansas Dwack Egpantgs Factory waspes, nroduciion gomiar, [obwed k. diact Mmool ineaid, Denductiom
CONSETHE g
Indiect Expantas I 0t Explngis Offics ront, officg oRaCIEICiDy, Jaren Buary, audit Se, nbemat, stafl wellane
Punchatd Acoolnte Pirchass Ao ounts R ioatorial, el ooeds, fael ke mbtadal porchass
Salis Actounts Sk ACCouins Sakes - Stead; Sakes - FIBC. Sales - TF Sorvices
Indifect i neoe Indimect Incomes Wit inoieie L Ui Fbreived, Cormenbas o mooime, SO [ oonms: wissri
appicahie
Finad Asgars Frand Asgots Ha CTimdy . Con pubnn. Bumetong. wihiclas
Dutias & Tazus Dubies & Tates COST, BGET, IGET. TOS payiahile: PEES] payabis
CoTRAT AsRals | Liabilities T ALk i) Cunent Liahiires fduanods, eOSEE, falany payabie, guppler payaoia, BEponkos payahie

Detalled control rule

Ledoer grouping must be decided Befare vaucher entry, Wrondg grouping gives wrong profitatditg, song M5 and wrang mansgement
decisions,

Page 10



Heyaansh

JPriene Master Guidy CONFIDENTIAL

STOCK ITEM + AGEING CONTROLS

allyF ock Item Master + Ageing Controls

in Plain English

TallyPrirmie - Stack Plam Master 4+ Agéing Cantrals shoeuld be handled a5 a controdléd warkflow, nol ad casual dats eatty. The usar must krnaw
what the acreen dees, why iCmatters, who initistes, who approves and swhat most be'checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

TallyPrinye - Stock tem Master + Ageing Co s Before You Save

® Comect Oompanty solocied?
@ Conmect dabe and soeachor bype?

= b ® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407
e Core o & Coprect godiownitomygtyirao?
= A Ry ' # daproval and namration captored?
'I AR by afte Sinal choci. |
Control rule
Mosback iem shauld be sctively used
= m———— - unless proap, unit, bax mappdng, kcatan
x R — relavance and ageing review method arne
(dats watihli i fily It i ack b Tadpimm helshaaiig cledir
Warkflow flow
Meodicount Varify Relerance Youcher Approaa Raview
S o = - _|

Waorkflow and responsibility checkpoints

Control dechiion Exarmphs
Mg+ Qroup e Coat s sl prouiec fa iy g ougang WS ERW Pipe 50 ME wdar ERv Piesis
LN RS uin e abra el west oply with flahd cos arsui Wos ¢ M T Kg
HER S GST FMiap tax before (sl i ion HEM and GET applcabks
Godbrdes f Bt Mo S idsireda® o O Tkl S10TK Mann ) G50 Held ¢ FaSaaid
ok inark e Ll paraie oo niaiaius no Do b e eitls Salasia Fréck

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.

Page Ll



Heyaansh

JPriene Master Guidy CONFIDENTIAL

locked Stock and Department Review

Practical warkfiow, approval gate and TallyPrime controf points for daily uss

in Plain English

Svack Ageing, Blocked Stock and Depantmient Beview should be Randled 43 a8 cantralled workfllaw, nat a5 casull dataentry. The user mast
kno whal the sereen does, why L malters, who initigtes, who spproves and what migst be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Stock Ageing, Blocked Stock and Department s Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

# daproval and namration captored?

B Cirl ok ofky afher final thpci.

Control rule

Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based
approval ared posl-entry reviaw whers
applicakble

Workflow flow

Meodicount Varify Relerance Youcher Approaa Raview

Waorkflow and responsibility checkpoints

Agming f stalius Conbrol ax

=30 days BMamnal revdae o adak pan Siridcs || D ili o
11:E0 by il Db Py andd rdaddiebie v e -Deadee o Trecl Ealed i ca Dol maad

E1-00 dayvs Escalate skny draament and price cormachom Deed Haad @ Accaunis
Hla daye Mok &% GO deaE SEOE K T0r PRGN a QRment it Managemar

OC Mok dikrmimgead Eawp blocked und reease o dispeeal Ol Sbeies

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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Heyaansh

w P Bgber Ga e

CONFIDENTIAL

in Plain English

Ledper Guide shauld be handlad a3 & contralled workllaw, nok 85 casual daba entry. The user must know what the screen dies why it
matters, who initistes, who sapproves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Ledger Guide

Workflow flow

Craats

vl e

Configura

i ackbap Tl i Dol el g

Chack Approva

Waorkflow and responsibility checkpoints

fitiat to da

Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

# daproval and namration captored?

B Cirl ok ofky afher final thpci.

Control rule

Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based
approval ared posl-entry reviaw whers
applicakble

Cozritrod

Wirong-entry Impact

O e COrmacT Cormpany arvd period

Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty

Feirtoid vouichanvapoart Thdds vwakh mofanan oo Sooumnt

Chisk tar, alick, Bil-wids S vl i i

Takd agpedual Tor excapion or Bgh-rsk ontry

Sabwls Ly arfrer Teal résiiom

Lser - HCLouns

BeCouits ¢ Dept amidy
Infalx

B ConftE L Shieas

Dl Hsrad f Managesont

Lo eA disceding

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.

=
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Heyaansh

w P Bgber Ga e

CONFIDENTIAL

in Plain English

Ledger Guide Updated showid be handled as-a controlled worklow, not-as cesual data-entry. The user most know whial the soreen daes, why

iL rmatiers, who initetes, whs apdroves sPd mhal mu

TallyPrime path

5t be checked Helofe saving.

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Ledger Guide Updated

Workflow flow

Craats

vl e

Configura

i ackbap Tl i Dol el g

Chack Approva

Waorkflow and responsibility checkpoints

fitiat to da

Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

# daproval and namration captored?

B Cirl ok ofky afher final thpci.

Control rule

Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based
approval ared posl-entry reviaw whers
applicakble

Cozritrod

Wirong-entry Impact

O e COrmacT Cormpany arvd period

Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty

Feirtoid vouichanvapoart Thdds vwakh mofanan oo Sooumnt

Chisk tar, alick, Bil-wids S vl i i

Takd agpedual Tor excapion or Bgh-rsk ontry

Sabwls Ly arfrer Teal résiiom

Lser - HCLouns

BeCouits ¢ Dept amidy
Infalx

B ConftE L Shieas

Dl Hsrad f Managesont

Lo eA disceding

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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Heyaansh

JPriene Master Guidy CONFIDENTIAL

LEDGER CREATION + BILL-WISE TERMS. .
ger Terms at Creation

in Plain English

Party Lédger Térms at Creatian shauld be handisd 8s-a conbrobied workRaw, nob 85 casual dars @ntry. The user musk know whit the screen
daes why it matters, whoinitiates, who spprosees and what must be checked belare saving-

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Party Ledger Terms at Creation L Before You Save
® Comect Oompanty solocied?
s AT @ Conmect dabe and soeachor bype?
o ® Carvect ledgar/grosn and bil referoenoe?
2 = s W Canct @5T ¢ HEMy SACT
=i ana W Copntc kD godown ey Uy race T
= # ‘haproval and namration: captured?
T 'I B Cirl ok ofky afher final thpci. |
Control rule
Leddgier crealion s not only mastesdata
ety
b (. did i wabih ok pidk bal s e Ty Jhem T ket I de b bap T i iimm Dl pbaatl vy
Warkflow flow
Craate Configura Chack Approva Save Raview
- = = - ]

Waorkflow and responsibility checkpoints

s mier | S pypller Checkar
Maintain bdl-hy-bis Erairhe 1o agay and fefrancd disdplies ACCDunis
Dl £rirdit period Enanmiphie 30 Ay (1 gl Dol maad + Accouims
e vt Ko AT e e vl Hanagerran
GETI AR MEICE STl Bt
Achireratielala Mupded for plico of supoly BLCOUEE
Madsibatrrail Cifeinl codfereorrialion trail SaluPurchace

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.

Page L5



Heyaansh

JPriene Master Guidy CONFIDENTIAL

LEDGER CREATION + BILL-WISE TERMS .
ger Creation

Practical warkfiow, approval gate and TallyPrime controf points for daily uss

in Plain English

Customer Ladger Creation showld be handled a5 3 controlled workflow, not as casual data entry. The oser must know whal the screen daes,
why it matters, who initistes, who approves and what miost be chiecked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Custormer Ledger Creation 1 Before You Save

® Comect Oompanty solocied?
@ Conmect dabe and soeachor bype?
® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407
-- . & CopAtcCgodownibomg iy irato 7
# daproval and namration captored?
B Cirl ok ofky afher final thpci.

Control rule

Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based
- approval ardd post-entry reviaw whers
Vgl dcfuid S i lishs b e o e Ty D Tt (R e d b Tl iy Dl bl g applicakble

Workflow flow

Craate Configura Chack Approva Save Raview

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Feirtoid vouichanvapoart Thdds vwakh mofanan oo Sooumnt It
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ Sabwls Ly arfrer Teal résiiom Lo eA disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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Heyaansh

JPriene Master Guidy CONFIDENTIAL

in Plain English

Supplier Ladger Creation should be handled a3 a cantralled wockflow, natas casusd data entry. The wSer must Krow what the screen daes,
why it matters, who initistes, who approves and what miost e chiscked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Supplier Ledger Creation : Before You Save

® Comect Oompanty solocied?
@ Conmect dabe and soeachor bype?
® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407
-- . & CopAtcCgodownibomg iy irato 7
# daproval and namration captored?
B Cirl ok ofky afher final thpci.

Control rule

Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based
- approval ardd post-entry reviaw whers
Vgl dcfuid S i lishs b e o e Ty D Tt (R e d b Tl iy Dl bl g applicakble

Workflow flow

Craate Configura Chack Approva Save Raview

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Feirtoid vouichanvapoart Thdds vwakh mofanan oo Sooumnt It
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ Sabwls Ly arfrer Teal résiiom Lo eA disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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Heyaansh

JPriene Master Guidy CONFIDENTIAL

LEDEER CREATION + BILL-WISE TERMS

ger Creation

in Plain English

Bank Ledger Creatian should be handidd as-a contiolied warkfow, not Bs casual data sntry. The user must know what thé screen does, why it
matlers, who initistes, who spproves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Bank Ledger Creation 1 Before You Save

GiGa Tel = Cramu i Al | Dipl 'y T file vesl Tally® e mastin, biulhal oF fdpun ® Comech Dompanty solochad?
@ Conmect dabe and soeachor bype?
® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407
-- . & CopAtcCgodownibomg iy irato 7
# daproval and namration captored?
B Cirl ok ofky afher final thpci.

Control rule

Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based
- approval ardd post-entry reviaw whers
Vgl dcfuid S i lishs b e o e Ty D Tt (R e d b Tl iy Dl bl g applicakble

Workflow flow

Configure Record Match asolvi Foviaw Clase

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Feirtoid vouichanvapoart Thdds vwakh mofanan oo Sooumnt It
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ Sabwls Ly arfrer Teal résiiom Lo eA disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.

Page LE



Heyaansh

JPriene Master Guidy CONFIDENTIAL

in Plain English

Tau Ledger Craation should e nandled 43 8 contralled warkllow, nat-as casual data antry. The peer musl Kiow whal the screan daas wivy ot
matlers, wha initistes, who approves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?
® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

-- . & CopAtcCgodownibomg iy irato 7
"
-

daproval and namration captored?
Ctri--f oty aftesr final tha o

Control rule

Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based
- approval ardd post-entry reviaw whers
Vgl dcfuid S i lishs b e o e Ty D Tt (R e d b Tl iy Dl bl g applicakble

Workflow flow

Craate Configura Chack Approva Save Raview

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Feirtoid vouichanvapoart Thdds vwakh mofanan oo Sooumnt It
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ Sabwls Ly arfrer Teal résiiom Lo eA disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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Heyaansh

TaivPrime Mo Gaiide CUN FIBENTI.AL

ales Manager Setup

Practical warkfiow, approval gate and TallyPrime control points for daily dss

in Plain English

Sales Owrier & Sales Manager Selup should be handlad 85 8 cantrolled weckflow, not as casual data entry. The wSer mast Kaow what the
streen doss, why b matters, who initistes, who approves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Sales Owner & 5ales Manager Setup 11 rafimer Before You Save

Conmect Doempanty s elected?

Correct dabe and soachier byt

Carrect kedger/groum and Gil refaronoe?
Carnect @ST  HSMy 407

Coprec b godownitarngoyfrace T
daproval and namration captored?
Ctri--f oty aftesr final tha o

Cila Tel = Cradu fAlbe | Doplay T odliwhial Tally® e ffasto, boutha] or fapun

]
-
-
- [
-
']
']

Control rule

Sabey Oaner can initiate and Tallaw wp:
= i Sales Manager spproves cusbomer, rate,
guantity ard berrms,

$od ndadas watihliols ek balmnen: iaiily Jhem Bidk D ok bop T pimm Dl baail g

Workflow and responsibility checkpoints

Tally | process CHiilnD

Sales Owitar ireguiry, Ceestardr o mmanks g ooisbess dotais s fnNiw L i peapia e Custhrmer datadl e dealt order detaiks and Cofieched nabes
Sales Managar Rarvierws Do, T, mangirs, credit period, dapdich Aggemiens Salkes Onder before beokingidispatch
DorerTRLE L 3indEaTrs
Sporos ¢ Oesratinne Chabches A0, rasaives Sie b ard confirmd délhary mpadeacs LHog 5000k SuUiminacy, Sy Soevemiaeiny, Sock fode nal o Dl hdry
Mata civfrals
AZCOLNTE Crnales apund Custamer [edqor, FEcsrds invaicn, Maniers Maintaies refdcaioes, Credi paried and outstanding agaieg

- T iy

Marageitart [ Dont Hoad APETIeE NPVl eendud, GEoaptaan ECoufit oF Spanal Fambl Cofndnan ial appronval
oo cial teems

Detalled control rule

Sales Owner can initiate and falios! up. S&le Manager apgrov'es custamier, rate, guantity and terms_ Stores confirms stk and dispatch
readinass. Arcounts invaices and manitors collectian anly against approved Sales Order, Delivery Note and bil-wise sgeing.

Page 20



Heyaansh

JPriene Master Guidy CONFIDENTIAL

in Plain English

Sales Appraval Matrix showld be handléd a5 a controlled warkllow, not as casual date &ntry. The dser must koaw what the sereen does, why it
matiers, who initistes, who spproves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Sales Approval Matrix [ 11 rafimer Before You Save

Conmect Doempanty s elected?

Correct dabe and soachier byt

Carrect kedger/groum and Gil refaronoe?
Carnect @ST  HSMy 407

Coprec b godownitarngoyfrace T
daproval and namration captored?
Ctri--f oty aftesr final tha o

e OF T N E W

Control rule

Entry most be sppostirtad by’ @ clear
- raference, correct master daba, role-based
approval ared posl-entry reviaw whers
bl (dats watihlioh patk b lenced il b Bl (b dckbp Tl @ Dl bhaanl i dpplicdh!ﬂ

Workflow and responsibility checkpoints

il i e

Fogszradar Customar within cradd Tenkdnd skaroiaed ratg % o BT R LT T e Pl
M Dosioive T onboarding Sutan Managar + Accounts » Dept Head KfC and ledgar apesava
Cradil pavioed roquisted Doy Hozd 4 ACLounts Croit teamins in lidger
Pt Driabodde SOOI Tiargin Sabes Managor + Managemant | Depb Head g e
Dispabch &g ekt oo L SDoeTy Managemant ) Deet Head + dccounts-<lasrancs O il e O DAY DD
Hegh-valu ofder Hanagemenl spgeoval Conrsreiicial aipp sl

Detalled control rule

Entry must be supported by & clear reference. eofrect master data, role-based approval and post-snioy revies where apolicable.
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Heyaansh

JPriene Master Guidy CONFIDENTIAL

BALES + OWNER-MANAGED SALES CONFROLS
ate Before Sales Order

in Plain English

Customar Cradit Gate Bafore Sales Order should be handled a5 a controlled workflow, nol a5 casual dats entry. The aSer mast boaw whal the
streen o, why it matters, who initistes, who approves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Custormer Credit Gate Before Sales Order 1 Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

"

-

daproval and namration captored?

LB gty &= final onech

Control rule

Entry most be sppostirtad by’ @ clear
= s - raference, correct master daba, role-based
- approval ared posl-entry reviaw whers
Dl dcfihd S i lishs b e o e Ty D (bt |H et bep Tl imym Dl bl vy applicakble

Workflow flow

Ingquiry/P0 Agpard v Thesek stock Aasarns Digpatch I scn Callect

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Feirtoid vouichanvapoart Thdds vwakh mofanan oo Sooumnt It
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ Sabwls Ly arfrer Teal résiiom Lo eA disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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Heyaansh

JPriene Master Guidy CONFIDENTIAL

in Plain English

Sales Ordér means the custamer has placed an order; it i not @ spateh, Delivery Nabe micand nsaterial hes moved. Sales Invaice means billing
has heppened.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Sales Order Guide s Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

"

-

daproval and namration captored?

LB gty &= final onech

Control rule

Sabay Drder = custarmer commitmant
= s - Stackl Boaking = intemal resarvation.
- DeliviEry Note = actual sback inowarrent,

$od ndadas watihliols ek balmnen: iaiily Jhem Bidk D ok bop T pimm Dl baail g

Workflow flow

Ingquiry/P0 Agpard v Thesek stock Aasarns Digpatch I scn Callect

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Feirtoid vouichanvapoart Thdds vwakh mofanan oo Sooumnt It
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ Sabwls Ly arfrer Teal résiiom Lo eA disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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Heyaansh

JPriene Master Guidy CONFIDENTIAL

ing Before Delivery

Practical warkfiow, approval gate and TallyPrime control points for daily uss

in Plain English

Svack Check & Booking Belare Delfvery shauld k& kandled as a cantralled workflow, nat 85 casual data entry. The wser most Knoe what the
sireen does, why it matters, who initiabes, who approves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Stock Check & Booking Before Delivery s " Before You Save

GiGa Tel = Cruse ¢ Aliey | Dikphay T viln sl Tally® v masti, biuathar er fepur ® Comect Oompanty solocied?

Correct dabe and soachier byt

Carrect kedger/groum and Gil refaronoe?
Carnect @ST  HSMy 407

Coprec [ godownibomgaryirato T
daproval and namration captored?
Ctri--f oty aftesr final tha o

W OF N

Control rule

Baftire creating Delivery Mate, slways
- wierily stack avaikabilty. Mo stodk is
e avpilphle resarve b spainst the Sales
Crrefer,

bl fndactuasd e dwmtihlicks pae ke b limenem: il e TBidb b debbep Tadptiimm Dl atl g

Workflow and responsibility checkpoints

Dadiwviry &b

Ful stock avadablo Bonk-skoc b by Shigk [ournat bo Adsarved - Sale< Drdaers Crosta Dekvory Mote aftor apgrosad
Fafia sk avadable ot onlydvailabde guantty aeed kadp balar e panding Partial dalrsary oftly & Cushinar Soeps
TR el 38 SRR B Fats puichase § pnsectiod § STy Fadilest Diaivery Llock ol

Camculed balincs Fro-chse panding Sabic Ondes balanoa sl ool ko Rutlirn dsspatch

Detalled control rule

Befare creating Delivery Mote, abaways verify stock availshility. 1T stock is available, resenie (L against the Shies Order. W nat svailable, die not
create Delivery Mobe; raise Purchase Order § Praduction regueest srd updete cammitment dale.
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JPriene Master Guidy CONFIDENTIAL

in Plain English

Srock Avaitability Chéck shauld B handled a8 & cantralled workflow, nat B2 casual data enlry. The wies miust Enow what the screen daes, why
it matters, who initistes, who approves and sthist must be checked befote saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Stock Availability Check s Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

"

-

daproval and namration captored?
Ctri--f oty aftesr final tha o

Control rule

Entry most be sppostirtad by’ @ clear
= s - raference, correct master daba, role-based
- approval ared posl-entry reviaw whers
Dl dcfihd S i lishs b e o e Ty D (bt |H et bep Tl imym Dl bl vy applicakble

Workflow flow

Meodicount Varify Relerance Youcher Approaa Raview

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Feirtoid vouichanvapoart Thdds vwakh mofanan oo Sooumnt It
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ Sabwls Ly arfrer Teal résiiom Lo eA disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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TaeyPrime Magter Guide

CONFIDENTIAL

 SALES + OWHNER-MANAGED SALES CONFROLS. )
300KINg / K eservation

in Plain English

Svock Bosking [/ Resensation shauld be handied as.a contralled workfiaw, nat as casual data entry. The ser must know what the secréen does,

why it matters, who initistes, who approves and whal miost e chiscked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Stock Boaking / Reservation

$od ndadas watihlicls ek balmanen: il Jhem Bidk D ackbop Tl pimm Dl bhaail g

Workflow flow

Meodicount Varify Relerance Youcher

Waorkflow and responsibility checkpoints

fitiat to da

Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

# daproval and namration captored?

B Cirl ok ofky afher final thpci.

Control rule
Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based

approval ared posl-entry reviaw whers
applicakble

Approaa Raview

Cozritrod

L O e COrmacT Cormpany arvd period

2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty

3 Firtond soichanvaport Thdde wabh rafanan O Socumient
B Chisk tar, alick, Bil-wids S vl i i

5 Take agprdanl Tor @xcepion o bigh-rek ontry

[ Sabwls Ly arfrer Teal résiiom

Wirong-entry Impact

Lser - HCLouns

BeCouits ¢ Dept amidy
Infalx

B ConftE L Shieas

Dl Hsrad f Managesont

Lo eA disceding

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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JPriene Master Guidy CONFIDENTIAL

SALES + OWHNER-MANAGED SALES CONFROLS

Delivery Readiness & Exceptions

Practical warkfiow, approval gate and TallyPrime control points for daily dss

in Plain English

Dafivery Readinass & Exceptions shauld be handled 43 8 cantraliad workfllaw, nat a5 asubd dats antry. The e mest Rnow what the scredn
daes wihy it mstters, whoinitiates, who spprosees and what must be checked belare saving-

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Delivery Readiness & E: 14 £ ViRT Before You Save

GiGa TeL = Crou ¢ Albey | Doaphay T vel vhal Tallg® =1 rradlin, biulhal or fapum ® Comect foenpany splocted?
@ Conmect dabe and soeachor bype?

| Wowcher Safas Oeder § Doliyery Notg ] @ Corect ledgerigrecn and kil refercnoo?
= anrms # Carect G5T ¢ Hohy A0
Party BRC Cistammer e i
FERT o & Coprect godiownitomygtyirao?
O s SO-015 F11 Fatunds # daproval and namration captored?
- HOPE Bag S0k P11 Canfigurs ': AR by afte Sinal choci. |
[T .
el e R tairved - Saios I
Eilc Bk,
Gty/rate Appced Control rule
Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based
- e approval ared posl-entry reviaw whers
gl Tahye i a0 iy Mg Dy bk applicabie
Workflow flow

Craate Configura Chack Approva Save Raview

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Firtond soichanvaport Thdde wabh rafanan O Socumient Itk
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ S dy afner Teal reim Crled disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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CONFIDENTIAL

SALES + OWHER-MANAGED SALES CONTROLS

Delivery Control Checklist

LaC ekl W

in Plain English

COT ol points o daily use

Final Dalivery Controd Checklint should be handhed as-a controlled werkflow, nol aseatual dals entry. The uder must know what the sereen

daes why it matters, whoinitiates, who spproses and what must be checked belare saving-

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

LR Ly

]

Py T bl vial T

Iy

I Wowchar Satas Crder § Detivery Molg ]
L® Sharle uts
PEariy AR Cugtomar
Ab Car Ta
Owelas . 50C015 F11 Pasturag
e HOPE B S0RG FLI Canigure
[ R - THR T
el e R tairved - Saios I
(=414
iy Fale Safipindraad
et Tyl (M7 i wary g L X
Workflow flow
Craate Configura Chack Approva

Waorkflow and responsibility checkpoints

fitiat to da

Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

# daproval and namration captored?

B Cirl ok ofky afher final thpci.

Control rule
Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based

approval ared posl-entry reviaw whers
applicakble

Rarvierw

Lantrod

Wirong-entry Impact

Opan Pe Cormect Comgany and griod
Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty
Firtond soichanvaport Thdde wabh rafanan O Socumient

Chisk tar, alick, Bil-wids S vl i i

Takd agpedual Tor excapion or Bgh-rsk ontry

Sabwls Ly arfrer Teal résiiom

Lser - HCLouns

BeCouits ¢ Dept amidy
Infalx

B ConftE L Shieas

Dl Hsrad f Managesont

Lo eA disceding

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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T Galidy

CONFIDENTIAL

BALES + OWNER-MANAGED SALES CONFROLS

in Plain English

Jnavailable Guide

Material Unavedable Guide should be handlied as a cantralled workflow, ot a5 casual dats entry. The user most Know what the soredn daes,
why it matters, who initlstes, who approves and whal miost e chiecked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Material Unavailable Guide

Workflow flow

Craats

1 el bl v

Configura Cleack

Waorkflow and responsibility checkpoints

fitiat to da

Appreve

Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

# daproval and namration captored?

B Cirl ok ofky afher final thpci.

Control rule
Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based

approval ared posl-entry reviaw whers
applicakble

Rarvierw

Cozritrod

O e COrmacT Cormpany arvd period

Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty

Feirtoid vouichanvapoart Thdds vwakh mofanan oo Sooumnt

Chisk tar, alick, Bil-wide and vl i

HPR-ILE

Takd agpedual Tor excapion or Bgh-rsk ontry

Sabwls Ly arfrer Teal résiiom

Wirong-entry Impact

Lser - HCLouns

BeCouits ¢ Dept amidy
Infalx

B ConftE L Shieas

Dl Hsrad f Managesont

Lo eA disceding

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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in Plain English

Classify the-Shartage should be handled a5 a-contralled workflaw, nat 45 caseal data antry, The user must kiow whal the sereap daas, why it
matiers, who initistes, who approves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Claszify the Shortage s Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

"

-

daproval and namration captored?
Ctri--f oty aftesr final tha o

Control rule

Entry most be sppostirtad by’ @ clear
= s - raference, correct master daba, role-based
- approval ared posl-entry reviaw whers
Dl dcfihd S i lishs b e o e Ty D (bt |H et bep Tl imym Dl bl vy applicakble

Workflow flow

Craate Configura Chack Approva Save Raview

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Feirtoid vouichanvapoart Thdds vwakh mofanan oo Sooumnt It
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ Sabwls Ly arfrer Teal résiiom Lo eA disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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JPriene Master Guidy CONFIDENTIAL

ourcing Route

Fracthcal Warsiiow, approval gate ang | aiveErime control poimts 1o daily ds

in Plain English

BOM ! Praduction [ Sourding Raute shaubd be Bamdied 45 & controliéd workTiow, not as casual data enbey. The user must know what the Scresn
diaes why it mstters, who initiates, who spproses and what must be checked belare saving.-

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

"

-

daproval and namration captored?
Ctri--f oty aftesr final tha o

Control rule

Entry most be sppostirtad by’ @ clear
= s - raference, correct master daba, role-based
- approval ared posl-entry reviaw whers
Dl dcfihd S i lishs b e o e Ty D (bt |H et bep Tl imym Dl bl vy applicakble

Workflow flow

Craate Configura Chack Approva Save Raview

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Feirtoid vouichanvapoart Thdds vwakh mofanan oo Sooumnt It
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ Sabwls Ly arfrer Teal résiiom Lo eA disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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SHLES + OWNER-MANAGED SALES CONFROLS

Booking

in Plain English

Return ko Sates Booking shoauld be handled ag.a controlled warkflow, not- a5 casual data entry. The Oser must know whiat the screen does; why
it matters, whoinitistes, who aperoves and sthst must be checked befote 2aving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Return te Sales Booking 1 Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

"

-

daproval and namration captored?
Ctri--f oty aftesr final tha o

Control rule

Entry most be sppostirtad by’ @ clear
- raference, correct master daba, role-based
- approval ared posl-entry reviaw whers
Dl dcfihd S i lishs b e o e Ty D (bt |H et bep Tl imym Dl bl vy applicakble

Workflow flow

Ingquiry/P0 Agpard v Thesek stock Aasarns Digpatch I scn Callect

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Feirtoid vouichanvapoart Thdds vwakh mofanan oo Sooumnt It
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ Sabwls Ly arfrer Teal résiiom Lo eA disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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CONFIDENTIAL

Cal Warsiiow, Spproval gate. s

in Plain English

Dafivery Mate shauld be handled as & contralled workflow, naot 45 casual data entry, Thee dees mivst know what the soreen does_ why it
matlers, who initistes, who approves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Delivery Note

Workflow flow

Craats Configura

s Tl inrym Dol bl v

Chack Approva

Waorkflow and responsibility checkpoints

fitiat to da

Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

# daproval and namration captored?

B Cirl ok ofky afher final thpci.

Control rule

Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based
approval ared posl-entry reviaw whers
applicakble

Cozritrod

Wirong-entry Impact

O e COrmacT Cormpany arvd period

Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty

Feirtoid vouichanvapoart Thdds vwakh mofanan oo Sooumnt

Chisk tar, alick, Bil-wids S vl i i

Takd agpedual Tor excapion or Bgh-rsk ontry

Sabwls Ly arfrer Teal résiiom

Lser - HCLouns

BeCouits ¢ Dept amidy
Infalx

B ConftE L Shieas

Dl Hsrad f Managesont

Lo eA disceding

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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in Plain English

Salad Invaice should be handled a4 a-cantralled woskfTavw, nal &% caseal dals entry, The user st edw what [he scpean does, why i niatbars,
whoinitiates who appeoves sand what must be checked befare sauing.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Sales Invoice Before You Save

® Comect Oompanty solocied?

GG Tel = Crawu @At | Dicplay Tive ool vl Tally® el oo, o el or fapun
= LR " @ Conmect dabe and soeachor bype?
U L ® Corect ledgergredn and Gl refaronoe?
S Tl o B Canmct @5T ¢ HaN G 5407
ez i & Coprect godiownitomygtyirao?
M8 g il s asbiiml # daproval and namration captored?
BT | ®=.Ciri+a oity amter tinal thack. /
Control rule
Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based
e approval ared posl-entry reviaw whers
Dl dckihid S i lishs b e o i il D (oIt (B et bop Tl imm Dl bl vy applicakble

Workflow flow

Inguiry/ PO Approve Thesek stock Reterve Dispatch [y Collect

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod

Opan Pe Cormect Comgany and griod Usdr FACCoums

Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
Fetond soufharvepor Tidde with Fuhanen O Socument Infalx

Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas

Takd agpedual Tor excapion or Bgh-rsk ontry Dot Hsrad § Mandgemoent

Sabwls Ly arfrer Teal résiiom Lo eA disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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JPriene Master Guidy CONFIDENTIAL

SALES + OWNMER-MANAGED SALES CONFROLS i
ollection Follow-up and Overdue Review

Practical warkfiow, approval gate and TallyPrime controf points for daily uss

in Plain English

Collection Follow-up and Dverdus Aeview should be handled a5 8 controlled warkflow, not as-2asual data entry. The user must knaw what the
streen doss, why ib matters, who initisbes, swho approves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Collection Follow-up and Overdue Review zriEr Before You Save

® Comect Oompanty solocied?
@ Conmect dabe and soeachor bype?

Cila Tel = Cradu fAlbey | Doplahy T vdle ksl Tally® e ffasto, Gouthd] or fapun

r . - " ey
Wouchar Lonect bypa m Corect ledgergredn and Gl refanonoo?
L L ] Shartuts R
» B Canmct @5T ¢ HaN G 5407
Dt Coegck pa rfod
Ab Car Ta & CopAtcCgodownibomg iy irato 7
Ladger/itam Apprzoad F11 Fatunds # daproval and namration captored?
FLI Conlgune i u

Rafarancs Dhc VRN 25 \ O - Bty 3= final oo |
[T - .

A i L}
[ Rijlrdd Ea Btk
Marfatisn Cloar raxton Control rule
Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based
- e approval ared posl-entry reviaw whers
gl Tahye i a0 iy Mg Dy bk applicabie
Warkflow flow

Craate Configura Chack Approva Save Raview

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Firtond soichanvaport Thdde wabh rafanan O Socumient Itk
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ S dy afner Teal reim Crled disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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CONFIDENTIAL

 SHLES + OWNER-MANAGED SALES CONFROLS

COnT ol points o daily use

in Plain English

Access and Security Control

Sales User focess and Security Cantrol should be handbsd 84 o conbralied workBaw, nat 82 casual data antry. The USEr must know what the
streen dos, why it matters, who initisbes, who approves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Sales User Accass and Security Control

i FAlDe | Doaopd 'y T ol ksl Tl ® ool el bouthai o fepun

$od ndadas Witk ok padk ol 1 el bl v

Workflow flow

Inguiry/ PO Approve Thesek stock Dispatch

Waorkflow and responsibility checkpoints

fitiat to da

Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

# daproval and namration captored?

B Cirl ok ofky afher final thpci.

Control rule

Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based
approval ared posl-entry reviaw whers
applicakble

| Frv e Collect

Lantrod

L O e COrmacT Cormpany arvd period

2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty

3 Firtond soichanvaport Thdde wabh rafanan O Socumient
B Chisk tar, alick, Bil-wids S vl i i

5 Take agprdanl Tor @xcepion o bigh-rek ontry

[ Sabwls Ly arfrer Teal résiiom

Wirong-entry Impact

Lser - HCLouns

BeCouits ¢ Dept amidy
Infalx

B ConftE L Shieas

Dl Hsrad f Managesont

Lo eA disceding

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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in Plain English

Purchase Manager Setup

ral gate and TallyPrime control points

Purckase Caner & Purchase Manager Setup-should be handled a5 a controlled warkflow, not a5 caseal date entry. Tha user must knaw what
the screan does, why it matters, who initiates, who approves snd whal must be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Purchase Owner & Purchase Manager Setup

G0 Tel = Crawu @At | Discplay Tive ool vl Tally® e oo, it har o fapun

Before You Save

Conmect Doempanty s elected?

Correct dabe and soachier byt

Carrect kedger/groum and Gil refaronoe?
Carnect @ST  HSMy 407

Coprec b godownitarngoyfrace T
&Jnrnml and-nanratiot captoredT
Ctri--f oty aftesr final tha o

e OF T N E W

Lo ndaf s Wik ok i K b e

il dhem Bkt i Sk ke Tl @ imm Dl bhaal g

Workflow and responsibility checkpoints

Control rule

Burthase Owner can initiate and follow up.
Purchase Manager approves supplier, rate,
guantity ard terms. Stoces confirrms
recsipt.

Tally | process CHilnD

Punchato Cwnar
PunChase Maracs
SLOFae | Rali vy
g | et Dapt
Az Counks

Maragentart { Dagpt Haod

Detalled control rule

Faisos faguitamagnt, ©olkoe b -giohe and follows dalriary
Rauviews Sugeliorn. ral auanticy, disiviry date S temns
I'L!:Ch'u;u forts and canfimes ffpseal uaming

Chadks guall s perificat o and weaklity

Bodks insdoe cidy after PO & GRMN & aEgenvad

Apprinies highrwdlu, maw sopdion, sdeincs or axiapton
furchase

o prapane ragoast ) drart PD-dedails

Aggemies PO Detorerissue

Cragbes o corfi ies Reopt Mata | GRN

Maeks accapied, rasesbed o OO hald

Fegecorncds bl wisn payable and credt podod

Frmad apgrosal

Purchase Owner can initiabe and follow up. Purchase Manager approves supplier, rate, quentity snd terme, Stares confirms receipt. Sccoumts
Iaaks and pays only ageindtapproved PO GRN and Bill-wise payable.
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srkfiow, approval gate and

in Plain English

i TallyPrimse

atrix

Control ol

Purchase Approval Matsax should be handled asa controlled warkflow, not a5 casual dath entry. The user must knaw what the sereen doss,
why it mattérs, who initistes, who approves and what miost be chiecked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Purchase Approval Matriz

(e HIS ]

ol ndad stk licks pack dwlimens

Workflow and responsibility checkpoints

al iy

Pl i ool i et il

Before You Save

e OF T N E W

Conmect Doempanty s elected?

Correct dabe and soachier byt

Carrect kedger/groum and Gil refaronoe?
Carnect @ST  HSMy 407

Coprec b godownitarngoyfrace T
daproval and namration captored?
Ctri--f oty aftesr final tha o

Control rule

Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based
approval ared posl-entry reviaw whers
applicakble

Pogazradanr Sqprpridi o S0 Pt MW, A prrooaail® Fang
v pupplien anbosrdeeg

Rt migher thae las purchasa
Ak oD DapTrant madquined

LH et fin ok wi Bl £ g on

G rajeited | shark ricoiven

Detalled control rule

Pudtharse Managar

Purchiaae Manager « Acceunts = Dept Haad
Purchase Manager + Dept Hoad
Managamant | Daot Hiad & Accounts

Dand Hiedd aypeeraval WaEN Do S0 mbi

Purchame Banager ¢ Seres + Accoats hald pasineni

T e RS e P ]
KFC and beank drac
Rabe Comparom
Advian e appronal
Ewxaphicn nobs

GRIOC ratn

Entry must be supported by & clear reference. eofrect master data, role-based approval and post-snioy revies where apolicable.
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upplier + Payables Gate

in Plain English

Supplier Credit Pediod + Pavables Gate should be handbsd 84 a contralisd workBaw, nat 82 casual data entry. The USEr must know what the

srreen dos, why it matters, who initisbes, who approves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Supglier Cradit Period + Payables Gate [ 11 rafimer Before You Save

Conmect Doempanty s elected?

Correct dabe and soachier byt

Carrect kedger/groum and Gil refaronoe?
Carnect @ST  HSMy 407

Coprec b godownitarngoyfrace T
daproval and namration captored?
Ctri--f oty aftesr final tha o

"
I
e OF T N E W

Control rule

Sun'plier credit perind i€ 8 warking-capitisl

taal,

$od ndadas watihliols ek balmanen: iaiily Jhem |Bidk D ok bap Tad pimm Dl baail g

Workflow and responsibility checkpoints

Costrol ardd - 3 O reler” | ChiC iEr

Supplies logal Ioanity “WariPfe GST PEN, yddroos and Bweloa navd Parchaso Ownar |} Poedrass Managor
Supplior bank details okl candolkad choqoe ard manch B2 oount namad BcChunts

Supplier credit paiod Ferond pohvnos, Ivrvediate, FI1GA0MS Tays ot Purchaen Manager + Accounts

Bl lw et iy aetohas Emabla bafars poerchisn olos boakeeg Brcaunts

o heb ! rolania PO, GRAM, Purchass inunica-Mow Raf, Paymant Saairat Fod Purchasa & Accouibs

Detalled control rule

Supplier credit period 4 8 working-capital toal. 1t should be vidible 5 Tally through Bif-wise payables and followed through payment planning.
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in Plain English

Supplier Ladger Creation should be handled a3 a cantralled wockflow, natas casusd data entry. The wSer must Krow what the screen daes,
why it matters, who initistes, who approves and what miost e chiscked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Supplier Ledger Creation : . Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?
® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

-- . & CopAtcCgodownibomg iy irato 7
"
-

Cila Tel = Crodu fAlber | Doplay T odlewhial Tally® e ffasto, bouthd] or fapun

daproval and namration captored?
Ctri--f oty aftesr final tha o

Control rule

Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based
= e approval ared posl-entry reviaw whers
Vgl dcfuid S i lishs b e o e Ty D Tt (R e d b Tl iy Dl bl g applicakble

Workflow flow

Craate Configura Chack Approva Save Raview

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Firtond soichanvaport Thdde wabh rafanan O Socumient Itk
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ S dy afner Teal reim Crled disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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Practical warkfiow, approval gate and TallyPrime controf points for daily uss

in Plain English

Purchase Reguirerment [ Purchase Request should be handled a5 & contralled workfiow, nat a2 casual dataentry. The uder miust Rrow wihat
the screan does, why it matters, who initiales, who approves snd whal must be checked before caving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Purchase Reguirenent [ Purchase Request

Before You Save

GiGa TeL = Crau ¢ Albey | Daphay T veli vhal Tallg® =1 rhadlin, Biulhal er fapum ® Comect foenpany splocted?
@ Conmect dabe and soeachor bype?

e = ® Corect ledgergredn and Gl refaronoe?
e e ® Caroct GST ¢ HGMy G807
i e W Copntc kD godown ey Uy race T
..... # ‘haproval and namration: captured?
| ®=.Ciri+a oity amter tinal thack. /
Control rule
Entry most be sppostirtad by’ @ clear
= = ._ raference, correct master daba, role-based
a5 e approval ared posl-entry reviaw whers
Bod (1 ddaas watih sl padk ralmenca: vaily lim (Bl b ackbop Tal e helshoait g d|‘.'l|:||iC-:I|‘J!l:
Workflow flow

Requiremant Quaty Approva PO Raceiva Qc I scn Pay

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Firtond soichanvaport Thdde wabh rafanan O Socumient Itk
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ S dy afner Teal reim Crled disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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in Plain English

Purckase Order 2hauld be handied a5 & contralied warkllaw, nob 8% casual dats antry. The user must know what the dereen doed, why it
matters, wha initistes, who spproves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Purchase Order

Before You Save

GiGa TeL = Crou ¢ Albey | Doaphay T el vhal Tallg® =1 rradlin, biulhal er fapum ® Comect foenpany splocted?
@ Conmect dabe and soeachor bype?

P AT v ® Carvect ledgar/grosn and bil referoenoe?
e e ® Caroct GST ¢ HGMy G807
el roe & Copech godownitomdquyratn?
_____ # ‘haproval and namration: captured?
| ®=.Ciri+a oity amter tinal thack. /
Control rule
Entry most be sppostirtad by’ @ clear
= = ._ raference, correct master daba, role-based
a5 e approval ared posl-entry reviaw whers
Boo (datas watihlicls ek balmanen: il Jhem Bidk D ackbaop Tad pimm Dl baail g d|‘.'l|:||iC-:I|‘J!l:
Warkflow flow
Requiremant Quaty Approva PO Raceiva Qc I scn Pay
a = : = g i

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Firtond soichanvaport Thdde wabh rafanan O Socumient Itk
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ S dy afner Teal reim Crled disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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in Plain English

Receipt Nole ¢ GRN should = handled 85 a-contralled workfTaw, nal 4% casual data entry. The wser sl khow what the soreen daas, why it
matters, wha dnitistes, who approves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Receipt Note /| GRN s " Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?
— - e g

= .' o —_ Carrect kedger/groum and Gil refaronoe?

Cila Tel = Cradu fAlbey | Doplahy T odlewhial Tally® el ffasto, boathd] or fapun

L]
B Canmct @5T ¢ HaN G 5407

' Cornechgodownitamyglyiraco
"

-

daproval and namration captored?
Ctri--f oty aftesr final tha o

Control rule

= Entry most be sppostirtad by’ @ clear
= - raference, correct master daba, role-based
T e approval ared posl-entry reviaw whers
Il dcfiad S i lishs b e ol il D Tkt (B et bop Tl Dl bba il vy applicakble

Workflow flow

Craate Configura Chack Approva Save Raview

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Firtond soichanvaport Thdde wabh rafanan O Socumient Itk
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ S dy afner Teal reim Crled disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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CPURCHASE + OWNER-MANAGED: PURCHASING CONTROLS

in Plain English

ort Receipt

2liVFrime conrol points e daily dse

QC Hald / Rejactan / Shost Redeipt should be handled as & cantrolled workflow, not-as casusd data-entry. The user most know whal the scredn

dhaes why it matters, whoinitiates, who spprosees and what must be checked belare saving-

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

QC Hold |/ Rejection [ Short Recsipt

DG TeL = Crogu fAlbe | D .-.||'Il----\..|' i Pay oy fapur
e e
b (. did i wabih ok gtk bal s e fil hm 1Bk Ehap Tl @ imym Dl el
Warkflow flow
Craate Configura Chack Approva
5 . &

Waorkflow and responsibility checkpoints

fitiat to da

Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

# daproval and namration captored?

B Cirl ok ofky afher final thpci.

Control rule

Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based
approval ared posl-entry reviaw whers
applicakble

Lantrod

Wirong-entry Impact

Opan Pe Cormect Comgany and griod
Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty
Firtond soichanvaport Thdde wabh rafanan O Socumient

Chisk tar, alick, Bil-wids S vl i i

Takd agpedual Tor excapion or Bgh-rsk ontry

Sabwls Ly arfrer Teal résiiom

Lser - HCLouns

BeCouits ¢ Dept amidy
Infalx

B ConftE L Shieas

Dl Hsrad f Managesont

Lo eA disceding

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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in Plain English

Purchase Inveice should b= handled a5 a cantrolled woekflow, not a5 cadssd datas entry. The user must knaw what te scredn does, why it
matters, who initistes, who sapproves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Purchase invoice

Before You Save

GiGaTel = Crusie ¢ Albey | Dikphay T il whal Tally® v masti, biuthar er fapur ® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

"

-

daproval and namration captored?
Ctri--f oty aftesr final tha o

Control rule
Entry most be sppostirtad by’ @ clear
e ™ v raference, correct master daba, role-based
e approval ared posl-entry reviaw whers
Sl i Achsd Wi ik b o (i ey dhem (b | ek b Bl ot e Bl bl 1 applicable
Warkflow flow

Requiremant Quaty Approva PO Raceiva Qc I scn Pay

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Firtond soichanvaport Thdde wabh rafanan O Socumient Itk
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ S dy afner Teal reim Crled disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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in Plain English

Supplier Paymient Planaing should be handled 45 a controlled workflow, nol a5 casusd date entry. The uSer mastt knaw whal the séreen does,
why it matbers, who initistes, who approves and whal miost e chiscked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Supplier Payment Planning

Before You Save

GiGa Tel = Cruse @ Albey | Dikphay T il whal Tably® v masti, biuthar er fepur ® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

"

-

daproval and namration captored?

LB gty &= final onech

Control rule

Entry most be sppostirtad by’ @ clear

raference, correct master daba, role-based

a5 e approval ared posl-entry reviaw whers
applicakble

bl fndctuasd e dwmtihlicks paek b lmenen: il e DBidb b debbep Tadptiomm Dl e ait g

Workflow flow

Craate Configura Chack Approva Save Raview

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Firtond soichanvaport Thdde wabh rafanan O Socumient Itk
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ S dy afner Teal reim Crled disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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PURCHASE + OWNER-MANAGED PURCHASING CONTROLS
Payment and Adjustment Control

Practical warkfiow, approval gate and TallyPrime controf points for daily uss

in Plain English

Achvance Paymantand Adjustment Cantral should be handled ag s controdled warkfow - not &% casual data eatty. The user must know whst
the screan does, why it matters who initiales, who approves and whal must be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Advance Payment and Adjustment Controd

Before You Save

GiGaTel = Cruse ¢ Albey | Dikphay T il whal Tally® v masti, biuthar er fepur ® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

"

-

daproval and namration captored?
Ctri--f oty aftesr final tha o

Control rule

Entry most be sppostirtad by’ @ clear
._ raference, correct master daba, role-based
a5 e approval ared posl-entry reviaw whers
applicakble

bl fndctuasd e dwmtihlicks paek b lmenen: il e DBidb b debbep Tadptiomm Dl e ait g

Workflow flow

Craate Configura Chack Approva Save Raview

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Firtond soichanvaport Thdde wabh rafanan O Socumient Itk
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ S dy afner Teal reim Crled disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.

Page 47



Heyaansh

TaeyPrime Magter Guide

Frrtfass

CONFIDENTIAL

PURCHASE + OWNER-MANAGED PURCHASING CONTROLS

tical warkfiow, approval gate and TallyPrime contmal points Tor daily ss

in Plain English

ccess and Security Control

Purchase User Adcess and Security Control shauld be haadiad 8% a cantralled workTiow, nol as casual data entry. The dsér must knooy what
the screan does, why it matters who initiales, who approves snd whal must be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Purchase User Access and Security Control

G0 Tel = Crawu @At | Discplay T ool vl Tally® el mradlio, iodhar o fapun
Lo ndaf s Wi ik e kb e il I [ wti dumym helbbaantng
Warkflow flow
Requiremant Quaty Approva PO Raceiva Qc

Waorkflow and responsibility checkpoints

nikat Lo do

Before You Save

Conmect Doempanty s elected?

Correct dabe and soachier byt

Carrect kedger/groum and Gil refaronoe?
Carnect @ST  HSMy 407

Coprec b godownitarngoyfrace T
daproval and namration captored?
Ctri--f oty aftesr final tha o

e OF T N E W

Control rule

Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based
approval ared posl-entry reviaw whers
applicakble

| Frv e Pay

Lantro

L O e COrmacT Cormpany arvd period

2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty

3 Feirtoid vouichanvapoart Thdds vwakh mofanan oo Sooumnt
B Chisk tar, alick, Bil-wids S vl i i

5 Takd agpedual Tor excapion or Bgh-rsk ontry

[ S dy afner Teal reim

Wirong-entry Impact

Lser - HCLouns

BeCouits ¢ Dept amidy
InCalo

B ConftE L Shieas

Dl Hsrad f Managesont

Lo eA disceding

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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EXPENSE CLASSIEICATION & COST CONTROLS

xpense Decision Table

1} y ek . r gl e o » 4 e B g - T - T | -
FYaChiCal WOrSrsw, apploval gadie. & TallyPrime control poimts for daly uss

in Plain English

Direct wa Indirect Expende Decision Table should be hardied &5 8 controlled warkRow, tiol as-cadual dets entry. The user must know what tha
streen o, why it matters, who initisbes, sho approves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Direct vs Indirect Expense Decision Table it it fm Before You Save

GG Tel = Crawu @At | Discplay Tive ool vl Tally® e oo, ol el or fapum ® Comech company solocted?
@ Corectdabe and woacher byt
r [ - o |
Yochar Lot typa m Corect ledgergredn and Gl refanonoo?
- ! ] Shorcuts e
e B Canmct @5T ¢ HaN G 5407
Dt Coegck pa rfod
Ab Car Ta B Copneck godosnibamggtyiratn?
Ladger/itam Apprzoad F11 Fatunds # daproval and naratiof captored?
Referaiicu Dhs i fVIRIL 285 F1i-Canfgure ': B Cirl ok ofky afher final thpci. |
[T - .
Approval Al i iaarand i B e
an L
Marfatisn Cloar raxton Control rule

WilhEn an expenae dirscty helps produce;
prioceds oo deliver e producUiqaryice,
traat it as direct.

T walsi iy o il iy Wy AL b D el b i

Elorbihdioy § EB Facosng tiachimgs, Compoosso’s, prodacion diea Crifica, adimny, sFaad taim, acicoants &aa
Rt Factony, profuliioirinil wannhouss weed ekl Offics. admot pronize. sles ofifico
Salany | wagas PrOcCT R WO RFE oar TS, direct b Oficeyadminy 3ot ountiHA Saas suppom
Travanal Profeciiann aaoed uban, metalabon or dedivery Gormsaril Dok ings fhadimintaales vists
Peggiadins Produckas marchintey of pRant oo pordn Oifioe, oeMpUbe s, TaEmimere, bulkdng
Fraight Matarial purciase & production ingrot couren, sl ek, admin legktics

Detalled control rule

‘When an expense directly helps produce, proceas or deliver the producldservice, theat it as direct When'jl supports the Business generally,
treat it as indirect, I miked, split the expense by ressonatle allocation methad
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EXPEMSE CLASSIFICATION & COST CONTROLS

y Direct and Indirect Setup

Practical warkfiow, approval gate and TallyPrime controf points for daily dss

in Plain English

EB') Eleckicity Carect and Indirect Setup should be handled as a controdled warkllow, not A5 cascal dats entry. The user must know what the
streen does, why it matters, who initistes, who approves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

EB [ Electricity Direct and Indirect Selup

Before You Save

GG TeL = Crau ¢ Albey | Daphay T veli vhal Tallg® =1 rradlin, biudhal er fapum ® Comect foenpany splocted?
@ Conmect dabe and soeachor bype?

r [ - - o |
Yochar Lot typa m Corect ledgergredn and Gl refanonoo?
L = A ] Shartcuts g
» B Canmct @5T ¢ HaN G 5407
Dt Coegck pa rfod
FERT o & Coprect godiownitomygtyirao?
Ladger/itam Apprzoad F11 Fatunds # daproval and namration captored?
Refuraticn Db s VL £ i L ': B Cirf 4R aidy after final thech |
" I 2 [T .
el jiinmd
PEX i Eix Buick
Marfatisn Cloar raxton Control rule
Factory ER and office EE should not be
miled if mbnagemant Wants corecl
—— praductian costing and graofitability.
gl Tahye i a0 iy Mg Dy bk
Warkflow flow

Craate Configura Chack Approva Save Raview

Waorkflow and responsibility checkpoints

Electricity Charges - Faciany Production TinecL Exjrircey Pl uid Tor mdacsnas, prodoction, fant am

£ Nl
Electridiny Chargsss - Olfica | Adendii Erdifat Expircvis Pososr udhed Tor offloe, ddising, aooounts and salas office
Electricity Charges - Exmiran Arad indiredt Expirepis o alieciied spit commnm ER mhand uisge mush b alk atod

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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Slplor Cauide

CONFIDENTIAL

xpense Setup

in Plain English

il gate o

Travel Expense Setup dhould be handléd as a controlled workllow, not as casual date E&ntry. The a=ar st odaw what the seraen doss, wihy it
matlers, who initistes, who spproves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Travel Expense Setup

LR Ly

1]

P T vbhe el T

[l

I Wowchar LoreRct typa ]
L® Sharle uts
Dt Coegck pa rfod
Ak L Ta
Ladgar/itam Approend FL1 Faslunds
Refuraicn DheoCu itE 3 o s ol
A 0 B OO f Aol
il i i irid
PEX i Eix Buick
Marfatisi Cloar raasan
mgat T bl 1T i vary Mgy | i
Workflow flow
Craate Configura Chack Approva

Waorkflow and responsibility checkpoints

fitiat to da

Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

# daproval and namration captored?

-

LB gty &= final onech

Control rule

Travel sopenges musk ety purpose,
avner, :u:.tumer_l'plu;\e-:'l. refeienoe &nd
approwval krail.

Rarvierw

Lantrod

Wirong-entry Impact

Opan Pe Cormect Comgany and griod
Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty
Firtond soichanvaport Thdde wabh rafanan O Socumient

Chisk tar, alick, Bil-wids S vl i i

Takd agpedual Tor excapion or Bgh-rsk ontry

Sabwls Ly arfrer Teal résiiom

Lser - HCLouns

BeCouits ¢ Dept amidy
Infalx

B ConftE L Shieas

Dl Hsrad f Managesont

Lo eA disceding

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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Slplor Cauide

CONFIDENTIAL

in Plain English

Rental Expende Setup should be handled as a controdled warkllow, not &5 cesual data entry. The user must know whal the sereen does, why it
matlers, whoa initistes, who sapproves and what most be checked before sasing.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Rental Expense Setup

LR Ly

1]

P T vbhe el T

[l

I Wowchar LoreRct typa ]
L® Sharle uts
Dt Coegck pa rfod
Ak L Ta
Ladgar/itam Approend FL1 Faslunds
Refuraicn DheoCu itE 3 o s ol
A 0 B OO f Aol
il i i irid
PEX i Eix Buick
Marfatisi Cloar raasan
mgat T bl 1T i vary Mgy | i
Workflow flow
Craate Configura Chack Approva

Waorkflow and responsibility checkpoints

fitiat to da

Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

# daproval and namration captored?

B Cirl ok ofky afher final thpci.

Control rule

Rl Advance rent and security depost
misl nat ke mixed bnone |edper,

Rarvierw

Lantrod

Wirong-entry Impact

O e COrmacT Cormpany arvd period

Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty

Firtond soichanvaport Thdde wabh rafanan O Socumient

Chisk tar, alick, Bil-wide and vl i

HPR-ILE

Takd agpedual Tor excapion or Bgh-rsk ontry

Sabwls Ly arfrer Teal résiiom

Lser - HCLouns

BeCouits ¢ Dept amidy
Infalx

B ConftE L Shieas

Dl Hsrad f Managesont

Lo eA disceding

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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TaeyPrime Magter Guide

CONFIDENTIAL

in Plain English

HE and Employee-Relabed Expaerse Classification should be handled @ a contraBed workfow, not 85 cadual data entry. The user must Know
what the acreen doss, why it matters who initistes, who approves and syhat most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

HR and Emproyves-Related Expense Classifica

URCH Lo R

Py T vl ksl Tally

I -
LEmH-n\-n Emphayas mastar ] VAN
Pay Head HasicHRATPF
Ab Car Ta
Akl adan e Apprsread LI Fauiurak
Wowehar Payrad FLiConlgure
L [ R - THR T
Salary paryalbc Liabikey i B e
AcCaid Restricinid

Workflow and responsibility checkpoints

What 15 da

Before You Save

Conmect Doempanty s elected?

Correct dabe and soachier byt

Carrect kedger/groum and Gil refaronoe?
Carnect @ST  HSMy 407

Coprec b godownitarngoyfrace T
daproval and namration captored?
Ctri--f oty aftesr final tha o

e OF T N E W

Control rule

MR Bpense accuraty depentds on
approved attendance, caorrect emplayes
cla=uilication, salary payabde reconciliatisn
and separation af.

Detalled control rule

e therfur Nt SoeninaiTy S peor ol

Efow Chi Sgpiiyed mastor, |edger Do oF party

R eond W anyapo T ek witm refanonco documsos
Chisck tax, stack; bil-wes wr rarrafion mpact

Tako arpepercs sl Aor oxceptoe o high- ke entry

S aniy after Sel rindee

Lssor i S oDurks
Bccounis § Dept osnar
Iniiatn

Brcaints | Sbois

Dot Heod | Managamant

Lo ard desiplies

HE mxpense pecuracy depends on approved attendance, correct employes classificatian, salary payable recenciliabion and separation af
advances, dedodtons snd employer cantributions,
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JPriene Master Guidy CONFIDENTIAL

EXPEMSE CLASSIEICATION & COST CONTROLS .
xpense Voucher Booking Workflow

Fracthcal Warsiiow, approval gate ang | 2fivErime control points 1o daly das

in Plain English

Expense Vaucher Booking Warkfiow shauld be handhed a5 & contralled workllow, nat 85 casual dats @ntry. The pser mssl know what the
srreen o, why it matters, who initistes, who approves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Expénse Voucher Booking Workflow 1 Before You Save

® Comect Oompanty solocied?
@ Conmect dabe and soeachor bype?
® Corect ledgergredn and Gl refaronoe?
ot Dbl il B Canmct @5T ¢ HaN G 5407
Wit [ L & CopAtcCgodownibomg iy irato 7
"
-

BT e B

o s daproval and namration captored?
Cirl+-f oy after final theci

Control rule

Ewfry pxpenge sodoher must answer Taur
gquéstions: carrect ledger, correct period,
e - correct approval ard correct bax traatment.

watihlicls ek balmanen: iaiily Jhem Bidk D ackbop Tad pimm Dl baail g

Workflow flow

Craate Configura Chack Approva Save Raview

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Feirtoid vouichanvapoart Thdds vwakh mofanan oo Sooumnt It
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ Sabwls Ly arfrer Teal résiiom Lo eA disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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Finan o Lok

CONFIDENTIAL

w P Bgber Ga e

FINANCE INCOME, FINANCE COST & DEPRECIATION DOMTROLS

ncome and Interest Expense Setup

Prachocal woarkfiow, approval gate and TallyPrimes contrel points for daily us:

in Plain English

Interest s and Interest Expense Satup sbould be hamdled &5 a controdled warkllew, not a5 casual data entry. The usermuost know what
the sereen does, why It matters, who initiales, who approves snd whal must be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

GG Tel & Crusmta i Adbey | Dlopl &y T i ksl T Rl B ST ® Comech Dompanty solochad?
@ Corectdabe and woacher byt
r [ - o |
Woochar Lot typa m Corect ledgergredn and Gl refanonoo?
L = A ] Shartcuts g
e B Canmct @5T ¢ HaN G 5407
Dt Coegck pa rfod
Ak L Ta ' Correchgodownibamygtyirace 7
Ladger/itam Apprzoad F11 Fatunds # daproval and namration captored?
[ —— DR s VIIE 5 F11.Canlgurs B Otk Bty afte final thoke |
" I 2 [T - .
il i i irid
P! sl Eix Baik
Marfatisn Cloar raxton Control rule
Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based
approval ared posl-entry reviaw whers
gt T el |t 4 vy LR Iy o b appilicable
Warkflow flow
Craate Configura Chack Approva Save Raview

Waorkflow and responsibility checkpoints

nikat Lo do

Before You Save

Lantro

O e COrmacT Cormpany arvd period

Lner raciounis

2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy

3 Feirtoid vouichanvapoart Thdds vwakh mofanan oo Sooumnt InC b

a Chisck Caw, ek, hil-wige and (emaion imeacn BCCOUNE LS00

5 Takd agpedual Tor excapion or Bgh-rsk ontry Dot Hsrad § Mandgemoent
[ S dy afner Teal reim Crled disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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w P Bgber Ga e

Finan o Lok

CONFIDENTIAL

in Plain English

Laan EMI Accounting Contrsl should be handled 43 8 cantralled wockflaw, nat a3 £asubd dataentry, The user most kndw what the scredn daes,

why it matters, who inibistes, who approves and whal miost e chiecked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Loan EMI Accounting Corntrod

Cila Tel = Cradu fAlbe | Ditoplay T vdle ksl Tally® el ffasto, boutha] or fapun

I Wowchar LoreRct typa ]
L® Sharle uts
Dt Coegck pa rfod
Ak L Ta
b g M Apprerad F11 Pasturag
Rafersfici Do i {TTRTIL FLi-Canliguris
OO f Aol
Apprevsl Al i iaarand LTS
Marfatisi Cloar raasan

Workflow and responsibility checkpoints

EAL o i e

B ot gt Lk EiRin 2

Before You Save

Conmect Doempanty s elected?

Correct dabe and soachier byt

Carrect kedger/groum and Gil refaronoe?
Carnect @ST  HSMy 407

Coprec b godownitarngoyfrace T
daproval and namration captored?
Ctri--f oty aftesr final tha o

e OF T N E W

Control rule

Lodan principal @S a balance shaat
movement teredt s an expense, Do rot
book Tull EM| 4% sxpange,

Frimcigal portian Barduc i Joan Sabikoy bodgsr

INCers st porTion Bodl 10 intorest axpensa ) finanod Oos
Fafal chaigpes Bobk sorarataly 1o inanceoerdlty changas
P i P

GET o charges R ITC gligindig bafora clainng

Detalled control rule

Finando Changes or pef actauntariraudimar polcy

Halanie Shaot
Frofit & Loss
Exca b iefn b
Podicy creck

T Tt

Loan principal s 8 baipnce shest rmovement. Interaest is an sxpenss. Do not boak Ml BME a5 expense.

iGN

P



Heyaansh

TaeyPrime Magter Guide

Finan o Lok

CONFIDENTIAL

FINANCE INCOME, FINANCE COST & DEFRECIATION CONTHOLS

apital Expense and Depreciation Controls

in Plain English

gl gate and TallyPrime

Controk | I

Fineéd As<ot Capital Expense and Depraciation Contrals should be handled a5 a controdled warkfow, nol 85 cadeal dats entry. The dger must
know whal the soreen does, sehy (L matters, who initiates, sbo approves and what miost e checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

URCH Lo R

P T vbhe el T

[l

I Wowchar LoreRct typa ]
L® Sharle uts
Dt Coegck pa rfod
Ak L Ta
b g M Apprerad F11 Pasturag
Rafersfici Do i {TTRTIL FLi-Canliguris
OO f Aol
Apprevsl Al i iaarand LTS
Marfatisi Cloar raasan

Workflow and responsibility checkpoints

What 15 da

Before You Save

Conmect Doempanty s elected?

Correct dabe and soachier byt

Carrect kedger/groum and Gil refaronoe?
Carnect @ST  HSMy 407

Coprec b godownitarngoyfrace T
daproval and namration captored?
Ctri--f oty aftesr final tha o

e OF T N E W

Control rule

Ascet purchase 4 nol reqular scpente.
Capitalize first, then book deprecisticn
permdically as per approved accourling
policy.

Detalled control rule

e therfur Nt SoeninaiTy S peor ol

Efow Chi Sgpiiyed mastor, |edger Do oF party

R eond W anyapo T ek witm refanonco documsos
Chisck tax, stack; bil-wes wr rarrafion mpact
Tako arpepercs sl Aor oxceptoe o high- ke entry

S aniy after Sel rindee

Lssor i S oDurks
Bccounis § Dept osnar
Iniiatn

Brcaints | Sbois

Dot Heod | Managamant

Lo ard desiplies

Assel purchase i€ nol reqular expense. Capitalize fiesl, then boak depreciation periodically ss per spprosed secounting palicy.
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w P Bgber Ga e

irsantory;, Py

CONFIDENTIAL

in Plain English

Consumables Controd should be kandled a5 a-contralled workflaw, nat 45 casoal daba antry. The wser must know whal the dorden daas, wiy it
matlers, wha initistes, who approves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Consumablbes Control

GG Tel = Cruu e | Display T bl vhal T

|

$od ndadas Witk links padk ol ins

Workflow flow

Craats

(il Jhem Tk

Configura

Sy Tl i niym Bl bl v

Chack Approva

Waorkflow and responsibility checkpoints

fitiat to da

Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

# daproval and namration captored?

B Cirl ok ofky afher final thpci.

Control rule

Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based
approval ared posl-entry reviaw whers
applicakble

Lantrod

Wirong-entry Impact

Opan Pe Cormect Comgany and griod
Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty
Firtond soichanvaport Thdde wabh rafanan O Socumient

Chisk tar, alick, Bil-wids S vl i i

Takd agpedual Tor excapion or Bgh-rsk ontry

Sabwls Ly arfrer Teal résiiom

Lser - HCLouns

BeCouits ¢ Dept amidy
Infalx

B ConftE L Shieas

Dl Hsrad f Managesont

Lo eA disceding

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.

in
(-]

Page




Heyaansh

AR |

T Galidy

irsantory;, Py

CONFIDENTIAL

in Plain English

gl gate and TallyPrime

control poi

Finegd As<abd in Inventary Cantaxt should be handled a5 a-contralled woekfTaw, nal 85 casoal dats antey. The user st oedw what the dcreen
daes why it matters, whoinitiates, who spprosees and what must be checked belare saving-

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

1]

LR Ly

Py Tiva pebli sl Taabl® wved fhaelin, ol har e

" Wowcher/raport Stack jourral{ STy ]
L® Sharle uts
I HE ERW Fpas 30 NE
Ab Car Ta
Fraim § e irmm Hain LI Fauiurak
T gadawn Pradumianis i L
[ R - THR T
AefErania T&F-001 § JC-DO1 I
(=414
Epproval Dot Hiead
SRR T el e 1 LGt ] o LU | i i
Workflow flow
Meodicount Varify Relerance Youcher
5 . &

Waorkflow and responsibility checkpoints

nikat Lo do

Before You Save

Conmect Doempanty s elected?

Correct dabe and soachier byt

Carrect kedger/groum and Gil refaronoe?
Carnect @ST  HSMy 407

Coprec b godownitarngoyfrace T
daproval and namration captored?
Ctri--f oty aftesr final tha o

e OF T N E W

Control rule

Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based
approval ared posl-entry reviaw whers
applicakble

Approaa Raview

Lantro

Wirong-entry Impact

O e COrmacT Cormpany arvd period

Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty
Feirtoid vouichanvapoart Thdds vwakh mofanan oo Sooumnt
Chisk tar, alick, Bil-wids S vl i i

Takd agpedual Tor excapion or Bgh-rsk ontry

Sabwls Ly arfrer Teal résiiom

Lser - HCLouns

BeCouits ¢ Dept amidy
InCalo

B ConftE L Shieas

Dl Hsrad f Managesont

Lo eA disceding

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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JPriene Master Guidy B CONFIDENTIAL

in Plain English

Gardawn Structure shoaibd be handled &2 & controdléed warkTiow, not a5 cadual data entfy. The usér midst krow whal the Séresn does, why it
matlers, wha initistes, who approves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Godown Structure i 1 e Before You Save

Conmect Doempanty s elected?

Correct dabe and soachier byt

Carrect kedger/groum and Gil refaronoe?
Carnect @ST  HSMy 407

Coprec b godownitarngoyfrace T
daproval and namration captored?
Ctri--f oty aftesr final tha o

Cila Tel = Cradu fAlbe | Doplay T odlewhial Tally® el ffasto, boutha] or fapun

L]
-
L}
e e L]
L]
F]
L]

|

Control rule

Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based
approval ared posl-entry reviaw whers

bl (dats watihlioh pitk b lence: il b Bl (b dckbp Tal @i Dl bhaanl i dpplicdh!ﬂ

Workflow flow

Craate Configura Chack Approva Save Raview

Waorkflow and responsibility checkpoints

nimat to da Lantro
L O e COrmacT Cormpany arvd period Limer FACCduns
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Feirtoid vouichanvapoart Thdds vwakh mofanan oo Sooumnt InC b
a Chisck Caw, ek, hil-wige and (emaion imeacn BCCOUNE LS00
5 Takd agpedual Tor excapion or Bgh-rsk ontry Dot Hsrad § Mandgemoent
[ S oy o Tl redicm Crred discgding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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JPriene Master Guidy B CONFIDENTIAL

in Plain English

Srock Transfer Should be handled B-a conbralitd workBow, nab B2 casual data entry. The Usermust know whast the Screea doss, whny il
matters, wha initistes, who approves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Stock Transfer e | et Before You Save

® Comect Oompanty solocied?

@ Corectdabe and woacher byt

® Corect ledgergredn and Gl refaronoe?
iy — - i, Tl B Carnoct @ST  HSMy SA07

-

"

L]

Cila Tel = Cradu fAlber | Doplay T odlevhial Tally® el it Gouthd] or fapun

|

Coprec b godownitarngoyfrace T
daproval and namration captored?
Ctri--f oty aftesr final tha o

Control rule

Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based
approval ared posl-entry reviaw whers

bl (dats watihlioh pitk b lence: il b Bl (b dckbp Tal @i Dl bhaanl i dpplicdh!ﬂ

Workflow flow

Meodicount Varify Relerance Youcher Approaa Raview

Waorkflow and responsibility checkpoints

nimat to da Lantro
L O e COrmacT Cormpany arvd period Limer FACCduns
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Feirtoid vouichanvapoart Thdds vwakh mofanan oo Sooumnt InC b
a Chisck Caw, ek, hil-wige and (emaion imeacn BCCOUNE LS00
5 Takd agpedual Tor excapion or Bgh-rsk ontry Dot Hsrad § Mandgemoent
[ S oy o Tl redicm Crred discgding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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JPriene Master Guidy B CONFIDENTIAL

in Plain English

Phigsical Steck Werification shauld be handied a2 & conbralléd workTiow, nob kS casual daka entry. The user must know whet the scresn does,
why it matters, who initistes, who approves and what miost e chiecked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Physical Stock Verification s " Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

"

-

Cila Tel = Cradu fAlbe | Ditopl oy T odle ksl Tally® ool /st boutha] or fepun

daproval and namration captored?
Ctri--f oty aftesr final tha o

Control rule

Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based
e approval ared posl-entry reviaw whers
Il Ackihd s i lishs b e ol il D T8It (B et bop Tl Dl bl vy applicakble

Workflow flow

Meodicount Varify Relerance Youcher Approaa Raview

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Firtond soichanvaport Thdde wabh rafanan O Socumient Itk
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ S dy afner Teal reim Crled disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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Pl Mo Galid e CGN FlﬂEHTlAL

in Plain English

Phigsical Stieck Correctim should be handled a5 8 controfled worklow, not a5 ca<cd) detd entry. THe user must know' what the screen does,
why it matters, who initistes, who approves and what miost be chiscked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Physical Stock Correct Seepmmii bl rafmerds Before You Save

Conmect Doempanty s elected?

Correct dabe and soachier byt

Carrect kedger/groum and Gil refaronoe?
Carnect @ST  HSMy 407

Coprec b godownitarngoyfrace T
&Jnrnml and-nanratiot captoredT
Ctri--f oty aftesr final tha o

G0 Tel = Crawu ¢ At | Discplay Tive ool vl Tally® el oo, ot hal o fapun

L]
-
L}
e [
"
L
L

Control rule

- PhyZical stack correctian should be passed
= anly after physical count, variance
vestigation, reasan recording armd

1ol it watihlichs padk fmlmenca: wily dm Bk i dckbop Tall @ immm Dl bba st v approwal.

Workflow and responsibility checkpoints

Situsalice Tally Lre oty Appreia P il red

Fhiysical stock fane Chan Tally ICnegis ERPaugE PR E Caf SO0k § appreaad o et Einret- + &icodsis ¢ Dopt Hoood
Fhysical spock deas thas Tally Beduca nrough Phiysical Steck | approved adjusimant Siores o ACoounds o Degt Hoad
Darmrged sbock Tound v to DT Hiobd § Diasmnsged Sooche go dawn Suapes @ QC & Dopt Haad
Wirming goddmn sbock Sanck Joumal ranchas Trodm ) IO oornesT Goddw Etored + ATOOUPTE

Thestt J 2 sy g Do ik st divectly ] o Calu b ofora pnbng Managamant ageenvad

Detalled control rule

Phiysical stock carrection should be passed only after physical cpunt, variance nvestigation, reasan recording and approval. Stock should nat
e adjusted meraly o make reports laak carract

Poge B3



Heyaansh

TaivPrime Mo Gaiide e CGN FlﬂEHTlAL

in Plain English

Spock Comnsumpbian skauld be harmfled a5 5 controfled workflow, ot &5 casoal data enbey. The usermust know whal the oraen does; why |t
matters, wha initistes, who approves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Stock Consumption Seepmmii bl rafmerds Before You Save

Conmect Doempanty s elected?

Correct dabe and soachier byt

Carrect kedger/groum and Gil refaronoe?
Carnect @ST  HSMy 407

Coprec b godownitarngoyfrace T
&Jnrnml and-nanratiot captoredT
Ctri--f oty aftesr final tha o

I
i
i
e OF T N E W

Control rule

Sack consarmption mst e Rrked b
- i praductian, job work, regair, intermal e,
samiple jSsue or approved westage feason.

$od ndadas Wik lioks pad b balmrenca: il dem TBdb (h dckbop Tall @i Dl bha sl vy

Workflow and responsibility checkpoints

Comtmplien Vipe Tally Lre oty Exganpda

PrroaC Chdi - L9 e M Eidn Srock jaamal )’ Pasaosnoring Joumnal . B0 Haw resborial Congiommnd bo prodhos o Tinshed goods
|ob ok GOk Lo Stk jouwmal § rraberio igsuetd job ok Matarin isshed 10 auts ke proceason

INtenal Lon s PEtion Sanek Jaumal oo plon Euchar 6 par pediiy SraGary, gackeg sparas s emernally

Poiodir Carear el Han Sanck iEtud b0 mMiatanan e | Mehar BpHTEe Snand pait o machnd repar

Wastage i procass ies Snock jowmal i WasTE g e rkd Sk Prod oo dag, cutting wasia

Samplo isue Srock joumal § sahes saeiphe protEss CuEtomar oF besiing sl

Detalled control rule

Svock cormamplion must e idked toproduction, job work, repeir, inlermal ose, samiple ssue or approved wastane reason. Material should not
disappear fram S0k without & condurnplion reference,
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JPriene Master Guidy B CONFIDENTIAL

in Plain English

Srock Trapafer Befarence Control Shaudld be handled ps & contrailed warklow, not a5 casusl dars antry, The uger musl Kncw what the séieen
daes wiiy it matters, whoinitiates, who spprosees and what must be checked belare saving-

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Stock Transfer Referance Control

Before You Save

GiGaTel = Crusie ¢ Albey | Dikphay T iln whal Tally® v masti, biuther er fapur ® Comect Oompanty solocied?
ok W @ Corectdabe and woacher byt
P —= & Corect ledger/grecs and bil refercnoe?
e e — e —— == W Canct @5T ¢ HEMy SACT
— - e -l - i B Copneck godosnibamggtyiratn?
7 ot # ‘haproval and namration: captured?
| ® Gtk gy after final thack

Control rule

Ewery stock transfer should answer: fram
whare ta where, why, against which
reference, woued by wharn, receivad by
wham and-apgroved,

$od ndadas watihlicls ek balmanen: il Jhem Bidk D ackbop Tl pimm Dl bhaail g

Workflow and responsibility checkpoints

Wihat 1a da
1 e therfur Nt SoeninaiTy S peor ol Lsor f S oDk
2 Efow Chi Sgpiiyed mastor, |edger Do oF party Accounis ¢ Dept osmar
1 R eond W anyapo T ek witm refanonco documsos Iniiatn
L Chnck tas, stock; bif-Wweh e raematian mpact Brcaunts | SLodis
1 Tako arpepercs sl Aor oxceptoe o high- ke entry Dot Heod | Managamant
[ St anly after fred i Lo ard desiplies

Detalled control rule

Every stock transfer should anssses: Tiom wihers, 1o where, @iy, against which refierence. Ssoped by whonm, recetved by whom and spprosted
by wWham.
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FaltyPriene Mscter Guid B CONFIDENTIAL

INVENTORY, PHYSICAL STOCK & STOCK MOVEMENT CONTROLS

Vastage, Scrap & Damaged Stock Control

in Plain English

Wastage, Scrap & Damaged Stock Cantral should be handléd as-a contiodled warkllow, not 55 casal data sntry. The usar must know what the
streen doms, why it matters, who initistes, who approves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Wastage, Scrap & Damaged Stock Control ¥ 11 s Before You Save

GiGaTel = Cruse ¢ Albey | Dikphay T vibln whal Tably® v mastin, biuthar er fepur ® Comect Oompanty solocied?
ok W @ Corectdabe and woacher byt
P —= & Corect ledger/grecs and bil refercnoe?
e e — e —— == W Canct @5T ¢ HEMy SACT
— - e -l - i B Copneck godosnibamggtyiratn?
7 ot # ‘haproval and namration: captured?
| ® Gtk gy after final thack

Control rule

Wildst e, sorap and damaged stock shauld
be visible separately. Do not mix them with
aa|laabl= stack.

$od ndadas watihlicls ek balmanen: il Jhem Bidk D ackbop Tl pimm Dl bhaail g

Workflow and responsibility checkpoints

Wihat 1a da
1 e therfur Nt SoeninaiTy S peor ol Lsor f S oDk
2 Efow Chi Sgpiiyed mastor, |edger Do oF party Accounis ¢ Dept osmar
1 R eond W anyapo T ek witm refanonco documsos Iniiatn
L Chnck tas, stock; bif-Wweh e raematian mpact Brcaunts | SLodis
1 Tako arpepercs sl Aor oxceptoe o high- ke entry Dot Heod | Managamant
[ St anly after fred i Lo ard desiplies

Detalled control rule

Wastane, ccrap and dampged atock should be vigible separately. Do not mds them with caleable stock.

Page B&



Heyaansh

FaltyPriene Mscter Guid B CONFIDENTIAL

in Plain English

Bank Stack Statament dhould be nandled a8 & contrélled woskfow, nol as casws! data entry. The dser must kndw whal the screan does why it
matlers, wha initistes, who approves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Bank Stock Statement [ 11 rafimer Before You Save

Conmect Doempanty s elected?

Correct dabe and soachier byt

Carrect kedger/groum and Gil refaronoe?
Carnect @ST  HSMy 407

Coprec b godownitarngoyfrace T
daproval and namration captored?
Ctri--f oty aftesr final tha o

Cila Tel = Cradu fAlbe | Doplay T odlivhial Tally® el ffasto, boutha] or fapun

e OF T N E W

Control rule

Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based
approval ared posl-entry reviaw whers

bl (dats watihlioh pitk b lenced il b Bl (b dckbop Tl @i Dl bhaanl i dpplicdh!ﬂ

Workflow flow

Meodicount Varify Relerance Youcher Approaa Raview

Waorkflow and responsibility checkpoints

nimat to da Lantro
L O e COrmacT Cormpany arvd period Limer FACCduns
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Feirtoid vouichanvapoart Thdds vwakh mofanan oo Sooumnt InC b
a Chisck Caw, ek, hil-wige and (emaion imeacn BCCOUNE LS00
5 Takd agpedual Tor excapion or Bgh-rsk ontry Dot Hsrad § Mandgemoent
[ S oy o Tl redicm Crred discgding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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FaltyPriene Mscter Guid B CONFIDENTIAL

twcal workfiow, approval gate and TallyPrime contmol points Tor daily ss

in Plain English

Ageing Aéview should be handled a5 a8 controdled woarklMow, fol as-casual deta entry. The user must know what the soreen dosd, why it
matiers, wha initistes, who approves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Ageing Review ¥ 11 s Before You Save

Conmect Doempanty s elected?

Correct dabe and soachier byt

Carrect kedger/groum and Gil refaronoe?
Carnect @ST  HSMy 407

Coprec b godownitarngoyfrace T
daproval and namration captored?
Ctri--f oty aftesr final tha o

Cila Tel = Cradu fAlber | Doplay T odlevhial Tally® el ifasto, boatha] or fapun

e OF T N E W

Control rule

Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based
approval ared posl-entry reviaw whers

bl (dats watihlioh pitk b lenced il b Bl (b dckbop Tl @i Dl bhaanl i dpplicdh!ﬂ

Workflow flow

Craate Configura Chack Approva Save Raview

Waorkflow and responsibility checkpoints

nimat to da Lantro
1 O e COrmacT Cormpany arvd period Limer FACCduns
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Feirtoid vouichanvapoart Thdds vwakh mofanan oo Sooumnt InC b
a Chisck Caw, ek, hil-wige and (emaion imeacn BCCOUNE LS00
5 Takd agpedual Tor excapion or Bgh-rsk ontry Dot Hsrad § Mandgemoent
[ S oy o Tl redicm Crred discgding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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w P Bgber Ga e

irsantory;, Py

CONFIDENTIAL

ANVENTORY, PHYSICAL STOCK & STOCK MOVEMENT CONTROLS

i TallyPrime contiof POIETLS FOE

in Plain English

djustment Review

Manthly nventery Adjustrient Review should be handled a8 controlled warkFlow, not 82 casual data sntry. The usarmust know what the
sireen o, why it matters, who initistes, who approves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Monthly Inventory Adjustment Review

Cila Tel = Crodu fAlbey | Doplay T odle kil Tally® ool /st bhutha] or fapun

" Wowcher/raport Stack jourral{ STy ]
L® Sharle uts
I HE ERW Fpas 30 NE
Ab Car Ta
Fraim § e irmm Hain LI Fauiurak
T gadawn Pradumianis i L
[ R - THR T
AefErania T&F-001 § JC-DO1 I
(=414
Epproval Dot Hiead

Workflow and responsibility checkpoints

Before You Save

Conmect Doempanty s elected?

Correct dabe and soachier byt

Carrect kedger/groum and Gil refaronoe?
Carnect @ST  HSMy 407

Coprec b godownitarngoyfrace T
daproval and namration captored?
Ctri--f oty aftesr final tha o

e OF T N E W

Control rule

bty Bujustimeant entries shoold be
excepticnal and explainable.

Wihat 1a da
1 e therfur Nt SoeninaiTy S peor ol
2 Efow Chi Sgpiiyed mastor, |edger Do oF party
R eond W anyapo T ek witm refanonco documsos
a Chisck tax, stack; bil-wes wr rarrafion mpact
1 Tako arpepercs sl Aor oxceptoe o high- ke entry
[ S aniy after Sel rindee

Detalled control rule

LSl ¢ SLCTris

Bccounis § Dept osnar
Iniiatn

Brcaints | Sbois

Dot Heod | Managamant

Lo ard desiplies

Invenbory sdjustrment entries should be exceptional and explainable. Beguisr unesplained corections indicate process failure, srong godown

dhsgipling o weak stock cantral.
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Slplor Cauide

CONFIDENTIAL

T W LHTRCTRL

in Plain English

Banking Setup Showld be handled a5 a controlléd warkflow, not &8 casual data sty The usar must know whal the scréen does, why' it
matlers, wha initistes, who approves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Banking Setup

G0 Tel = Crawu @Al | Dcpl oy T ool yhsl T Naf ey fapur
" Mame ABC Custamar ) 3YE Supphiars ]
L® Sharle uts
Upriasr Deabnial Crasd o/ Ba ik
FERT o
Bill-wise Ya= F11 Pasturag
Cridit paricd 30 Hays e
OO f Aol
GETIRPFAN Vil I
(=414
Stateaddrass Hitchad
gl T ahn el LT a0 iy Mg |
Workflow flow
Configure Record Match asolvi

fitiat to da

Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

# daproval and namration captored?

B Cirl ok ofky afher final thpci.

Control rule
Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based

approval ared posl-entry reviaw whers
applicakble

Clasa

Lantrod

Wirong-entry Impact

Opan Pe Cormect Comgany and griod
Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty
Firtond soichanvaport Thdde wabh rafanan O Socumient

Chisk tar, alick, Bil-wids S vl i i

Takd agpedual Tor excapion or Bgh-rsk ontry

Sabwls Ly arfrer Teal résiiom

Lser - HCLouns

BeCouits ¢ Dept amidy
Infalx

B ConftE L Shieas

Dl Hsrad f Managesont

Lo eA disceding

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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JPriene Master Guidy CONFIDENTIAL

HANKING, GST & RECONCILIATION

ger Creation

in Plain English

Bank Ledger Creatian should be handidd as-a contiolied warkfow, not Bs casual data sntry. The user must know what thé screen does, why it
matlers, who initistes, who spproves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Bank Ledger Creation 1 Before You Save

GiGa Tel = Cramu i Al | Dipl 'y T file vesl Tally® e mastin, biulhal oF fdpun ® Comech Dompanty solochad?
@ Conmect dabe and soeachor bype?
® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407
-- . & CopAtcCgodownibomg iy irato 7
# daproval and namration captored?
B Cirl ok ofky afher final thpci.

Control rule

Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based
- approval ardd post-entry reviaw whers
Vgl dcfuid S i lishs b e o e Ty D Tt (R e d b Tl iy Dl bl g applicakble

Workflow flow

Configure Record Match asolvi Foviaw Clase

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Feirtoid vouichanvapoart Thdds vwakh mofanan oo Sooumnt It
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ Sabwls Ly arfrer Teal résiiom Lo eA disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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CONFIDENTIAL

in Plain English

Pay mant Vouches means money want aul Supplier paymsent should be adjusted agairat szact bill refersnce.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Payment Voucher 1 Before You Save

® Comect Oompanty solocied?
@ Conmect dabe and soeachor bype?

BT e B

e ® Corect ledgergredn and Gl refaronoe?
- Cris i B Cannect @5T ¢ HGN i SA07
it e e ' Cornechgodownitamyglyiraco
L T # ‘daproval and naration captored?
| = Giris onty aner tinal thecs

Control rule

Hayment Vauchar means money went out.
Use Against Refeneice Tod
R supplier/ousha s Bl adjuskmnts

$od ndadas watih ol ek balmanen: iaiily Jhem |Blsk D Sckbop Tl p@imm Dl bhaail

Workflow flow

Craate Configura Chack Approva Save Raview

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Ratond voufhanveport Thdde with rafenen Ot Socuimiant It
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ Sabwls Ly arfrer Teal résiiom Lol e disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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Heyaansh

JPriene Master Guidy CONFIDENTIAL

in Plain English

Receipt Moacher rmsans money camd incCustamer receiph should be adjusted against the correcl invaics refarsnis.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Receipt Voucher 1 Before You Save

® Comect Oompanty solocied?
@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
i -— o B Canmct @5T ¢ HaN G 5407
) Pt et - & CopAtcCgodownibomg iy irato 7
b “:— ki - # daproval and namration captored?
Um0 Ciri-k aity after tinal theok

Control rule

Retpipt Viouchar means moniy chme in.
Cimbomer recedpls shauld be adjustad
- - Ell-wise Apainst Referenie,

$od ndadas watihlicls ek balmanen: iaiily Jhem Bidk D ackbop Tad pimm Dl baail g

Workflow flow

Craate Configura Chack Approva Save Raview

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Feirtoid vouichanvapoart Thdds vwakh mofanan oo Sooumnt It
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ Sabwls Ly arfrer Teal résiiom Lo eA disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.

Page 73



Heyaansh

JPriene Master Guidy CONFIDENTIAL

in Plain English

Contra Vaucher means morey maved between cath and bank or bebwean bank accaonta. It is ral incams snd not eapenise,

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Contra Voucher i Before You Save

® Comect Oompanty solocied?
@ Conmect dabe and soeachor bype?

BT e B

e ® Corect ledgergredn and Gl refaronoe?
- Cris i B Cannect @5T ¢ HGN i SA07
itetr e v & Coprtcr godownibamyqryiracn?
el s T # Waproval and naratiot captored?
'I B il 48 onky aftes final phech. |

Control rule

Contia Voucher mesrs money moved

bBetwesen cash ared bank ar between bank

- - Accounts

$od ndadas watihlicls ek balmanen: iaiily Jhem Bidk D ackbop Tad pimm Dl baail g

Workflow flow

Craate Configura Chack Approva Save Raview

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Feirtoid vouichanvapoart Thdds vwakh mofanan oo Sooumnt It
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ Sabwls Ly arfrer Teal résiiom Lo eA disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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FaltyPriene Macter Gulds CONFIDENTIAL

in Plain English

Bank Reconcifatan should be handlsd as-a controlled warkBow, not B8 casual dats entry. The usar must know whist the screen does, why it
matlers, wha initistes, who sapproves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Before You Save

Bank Reconciliation

® Comect Oompanty solocied?
@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
sy B Canmct @5T ¢ HaN G 5407
T — o hitar & COffect godcwnatamyqlyiraca T
et [ Lz e # daproval and namration captored?
R (LR v il el i y
e o et i ki | B R ey ater final theck |
e — b B [ .
p— 1 [ e
ey - g ¥ e P
B —t LIE - L T
e a - i Eoreeees
e m e Control rule
Ll ‘:‘-" 1 :
par=: 5 ey Enitfy miust be dupgsieted by 8 chear
raference, correct master daba, role-based
—— WD approval ared posl-entry reviaw whers
Boo (datas watihlicls ek balmren: iaiily Jhem Bidk D ackbop Tl pimm Dl baail g d|‘.'l|:||iC-:I|‘J!l:
Warkflow flow
Configure Record Match asolvi Foviaw Clase
ot .} - - ]

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Firtond soichanvaport Thdde wabh rafanan O Socumient Itk
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ S dy afner Teal reim Crled disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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JPriene Master Guidy CONFIDENTIAL

Practical warkfiow, approval gate and TallyPrime controf points for daily uss

in Plain English

GET Confliguration should be nandled a8 » controlled workflow, nol as casusl dats entry. The gser must know whal the screan does, why it
matlers, wha initistes, who spproves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

GST Configuration s Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?
® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

_'.".... & CopAtcCgodownibomg iy irato 7

- # daproval and namration captored?
B Cirl ok ofky afher final thpci.

Control rule

GET accuracy depentds on master data,
I O s b wosther discipline, Lax rate mapping,
- woice referenies and monthly
recanciliation.

$od ndadas watihliols pab balmaren: iaiily Jhem Bidk D ack i T pimm Dl baail g

Workflow flow

Configure Record Match asolvi Foviaw Clase

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Feirtoid vouichanvapoart Thdds vwakh mofanan oo Sooumnt It
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ Sabwls Ly arfrer Teal résiiom Lo eA disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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TaeyPrime Magter Guide

CONFIDENTIAL

HANKING, GST & RECONCILIATION

Voucher R

eadiness

in Plain English

GET Voucher Bepdinads showld be handléd as a controlled warkflow, not as casual data entry. The user must know what the sereen does; why

it matters, who initistes, who approves and shist must be checked belfore saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

GET Voucher Readiness

T-Rar-28 fa 51 -Mar2 3

$od ndadas watihlicls ek balmanen: iaiily Jhem Bidk D ackbop Tad pimm Dl baail g

Workflow flow

Configure Record Match asolvi

Waorkflow and responsibility checkpoints

fitiat to da

Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

# daproval and namration captored?

B Cirl ok ofky afher final thpci.

Control rule
Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based

approval ared posl-entry reviaw whers
applicakble

Fomwiniw Clasa

Cozritrod

L O e COrmacT Cormpany arvd period

2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty

3 Firtond soichanvaport Thdde wabh rafanan O Socumient
B Chisk tar, alick, Bil-wids S vl i i

5 Take agprdanl Tor @xcepion o bigh-rek ontry

[ Sabwls Ly arfrer Teal résiiom

Wirong-entry Impact

Lser - HCLouns

BeCouits ¢ Dept amidy
Infalx

B ConftE L Shieas

Dl Hsrad f Managesont

Lo eA disceding

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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Heyaansh

TaeyPrime Magter Guide

CONFIDENTIAL

HANKING, GST & RECONCILIATION

1eturn Review

in Plain English

GET Return Review should be handled 85 a-contralled wockfTaw, nal 8% casesl dataantry. The wer mosl kiow what the screan doas, why it

matlers, who initistes, who approves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

GST Returnm Feview

T-Rar-28 fa 51 -Mar2 3

$od ndadas watihlicls ek balmanen: iaiily Jhem Bidk D ackbop Tad pimm Dl baail g

Workflow flow

Configure Record Match asolvi

Waorkflow and responsibility checkpoints

fitiat to da

L O e COrmacT Cormpany arvd period

2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty

3 Firtond soichanvaport Thdde wabh rafanan O Socumient
B Chisk tar, alick, Bil-wids S vl i i

5 Take agprdanl Tor @xcepion o bigh-rek ontry

[ Sabwls Ly arfrer Teal résiiom

Wirong-entry Impact

Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

# daproval and namration captored?

B Cirl ok ofky afher final thpci.

Control rule

Entry most be sppostirtad by’ @ clear

raference, correct master daba, role-based

approval ared posl-entry reviaw whers
applicakble

Fomwiniw Clasa

Cozritrod

Lser - HCLouns

BeCouits ¢ Dept amidy
Infalx

B ConftE L Shieas

Dl Hsrad f Managesont

Lo eA disceding

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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JPriene Master Guidy CONFIDENTIAL

in Plain English

E-wby Bill RBeadiness should be handled 45 a contralled workflow, not a5 casusl dataentry. The e mssl Rnvow what the screen daas, whiy it
matlers, wha initistes, who approves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

E-way Bill Readiness s Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

"

-

daproval and namration captored?
Ctri--f oty aftesr final tha o

Control rule

Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based

- - approval ared posl-entry reviaw whers
Jol tndatuast i runtihlisks pat kb wenly dbom (e ld ih sk b ol imm bl sraaftvg applicakble
Workflow flow
Craate Configura Chack Approva Save Raview

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Feirtoid vouichanvapoart Thdds vwakh mofanan oo Sooumnt It
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ Sabwls Ly arfrer Teal résiiom Lo eA disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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JPriene Master Guidy CONFIDENTIAL

in Plain English

E-irtvoice Repdiness should be handled a3 5 controlled waorkllow, nol a8 cpsusl data entry. The udér mush know whak the sereen does, why il
matlers, wha initisbes, who approves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

E-invoice Readiness 1 Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

"

-

daproval and namration captored?
Ctri--f oty aftesr final tha o

Control rule

Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based

- - approval ared posl-entry reviaw whers
Jol tndatuast i runtihlisks pat kb wenly dbom (e ld ih sk b ol imm bl sraaftvg applicakble
Workflow flow
Craate Configura Chack Approva Save Raview

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Feirtoid vouichanvapoart Thdds vwakh mofanan oo Sooumnt It
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ Sabwls Ly arfrer Teal résiiom Lo eA disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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Heyaansh

JPriene Master Guidy CONFIDENTIAL

HANKING, GST & RECONCILIATION

R Reconciliation

in Plain English

GETH. Racondiliation shauld be handlad 45 & cantralled warkfow, not ag casual data entry. The user mivst ko wihat the soreen daed, whiy i
matlers, who initistes, who sapproves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

"

-

T-Rar-28 fa 51 -Mar2 3

daproval and namration captored?
Ctri--f oty aftesr final tha o

Control rule

Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based
- - approval ared posl-entry reviaw whers
Dl dckihid S i lishs b e o i il D (oIt (B et bop Tl imm Dl bl vy applicakble

Workflow flow

Configure Record Match asolvi Foviaw Clase

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Feirtoid vouichanvapoart Thdds vwakh mofanan oo Sooumnt It
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ Sabwls Ly arfrer Teal résiiom Lo eA disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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JPriene Master Guidy CONFIDENTIAL

SANKING, GST & AECONCILIATION.

nput Tax Credit Checks

in Plain English

Inpul Tax Credit Cheédks shauld e handled ad & cantralled workTow, nab B2 casual data &ntry. The udses must Kncw what the screen dads, why
it matters, whoinitibtes, who aperoves and sthst must be checked befote saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Input Tax Credit Checks s Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

"

-

daproval and namration captored?
Ctri--f oty aftesr final tha o

Control rule

Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based

- - approval ared posl-entry reviaw whers
Jol tndatuast i runtihlisks pat kb wenly dbom (e ld ih sk b ol imm bl sraaftvg applicakble
Workflow flow
Craate Configura Chack Approva Save Raview

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Feirtoid vouichanvapoart Thdds vwakh mofanan oo Sooumnt It
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ Sabwls Ly arfrer Teal résiiom Lo eA disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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JPriene Master Guidy CONFIDENTIAL

HANKING, GST & RECONCILIATION .
Mionthly osing Controls

tical warkfiow, approval gate and TallyPrime control points Tor daily ds:

in Plain English

Manthly GET Cloting Coentrod should be handled a5 a-controlled woekfTaw, nat 45 casosl dats antry. The uwser most kiow what the scresn
daes wihy it matters, whoinitiates, who spprosees and what must be checked belare saving-

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Monthly GST Closing Controls s Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

"

-

daproval and namration captored?
Ctri--f oty aftesr final tha o

Control rule

Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based
- - approval ared posl-entry reviaw whers
Dl dckihid S i lishs b e o i il D (oIt (B et bop Tl imm Dl bl vy applicakble

Workflow flow

Configure Record Match asolvi Foviaw Clase

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Feirtoid vouichanvapoart Thdds vwakh mofanan oo Sooumnt It
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ Sabwls Ly arfrer Teal résiiom Lo eA disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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Slplor Cauide

Daily Dy

CONFIDENTIAL

in Plain English

Cianly Youcher Dedipline shauld be hardied as a3 conbralléd workfiow, mat a8 casual data entry. The usér must know whst e scrésn does, wiy
it matiers, whoinitistes who approves and sshst must be checked befode saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Daily Voucher Discipline

Al | Dol T pels sl T

Sol (naitnasd e fwntitlimhs i b fonlims

Workflow flow

Craats

Configura

s Tl i rym Dol e ail g

Chack Approva

Waorkflow and responsibility checkpoints

fitiat to da

Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

# daproval and namration captored?

B Cirl ok ofky afher final thpci.

Control rule

Drally aperations are the backbane of
TallyPrime accuracy.

Lantrod

Wirong-entry Impact

Opan Pe Cormect Comgany and griod
Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty
Firtond soichanvaport Thdde wabh rafanan O Socumient

HPR-ILE

Chisk tar, alick, Bil-wide and vl i
Takd agpedual Tor excapion or Bgh-rsk ontry

Sabwls Ly arfrer Teal résiiom

Lser - HCLouns

BeCouits ¢ Dept amidy
Infalx

B ConftE L Shieas

Dl Hsrad f Managesont

Lo eA disceding

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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w P Bgber Ga e

Daily Dy

CONFIDENTIAL

in Plain English

o el Vauchar i3 an bdpiitment entry. 1L sbould not be used casualv far Sales, purchade, raceipd, oy ment of stodk mevement when a
i ¥

proper yaucher st

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Journal Voucher Controls

GG Tel = Crodu i lbe | Dikplay T bl vhal T

ol (dafad itk ok padk dnlms fily. I
Workflow flow
Craats Configurs

s Tl i rym Dol e ail g

Chack Approva

Waorkflow and responsibility checkpoints

fitiat to da

Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

# daproval and namration captored?

B Cirl ok ofky afher final thpci.

Control rule

Josdtmal Entried must canry’ reason,
supparting calculation and appravial

Lantrod

Wirong-entry Impact

Opan Pe Cormect Comgany and griod
Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty
Firtond soichanvaport Thdde wabh rafanan O Socumient

HPR-ILE

Chisk tar, alick, Bil-wide and vl i
Takd agpedual Tor excapion or Bgh-rsk ontry

Sabwls Ly arfrer Teal résiiom

Lser - HCLouns

BeCouits ¢ Dept amidy
Infalx

B ConftE L Shieas

Dl Hsrad f Managesont

Lo eA disceding

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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w P Bgber Ga e

Daily Dy

CONFIDENTIAL

DeCal WOTSTEW, D RI0EL Oaie Ak

in Plain English

Cutstanding Ageing Revisw should be handled a5 & cantralled workflow, nat 435 casual dala entry. The uSer masl know what the scfeen dogs,
why it matters, who initlstes, who approves and whal miost be chiecked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Outstanding Ageing Review

DG TeL = Crogu fAlbe | D _.,.I-|.....“|',I Pay oy fapur
b (. did i wabih ok pidk bal s e Ty Jhem (6 ket I de b bap T i iimm Dl pbaatl vy
Warkflow flow
Craate Configura Chack Approva

Waorkflow and responsibility checkpoints

fitiat to da

Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

# daproval and namration captored?

-

LB gty &= final onech

Control rule

Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based
approval ared posl-entry reviaw whers
applicakble

Lantrod

Wirong-entry Impact

O e COrmacT Cormpany arvd period

Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty

Firtond soichanvaport Thdde wabh rafanan O Socumient

HPR-ILE

Chisk tar, alick, Bil-wide and vl i
Takd agpedual Tor excapion or Bgh-rsk ontry

Sabwls Ly arfrer Teal résiiom

Lser - HCLouns

BeCouits ¢ Dept amidy
Infalx

B ConftE L Shieas

Dl Hsrad f Managesont

Lo eA disceding

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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w P Bgber Ga e

Daily Dy

CONFIDENTIAL

in Plain English

Cianly Backup Cantrdl shoutd be hamndled a5 8 controlbed warklow, nol as-chsual data entry. The user must knowwhat tha soreen does, why it
matters, wha initistes, who spproves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Daily Backup Contral

Al | Dol T pels sl T

$od ndadas Witk lioks padk ol s

Workflow flow

Craats Configura

s Tl i rym Dol e ail g

Chack Approva

Waorkflow and responsibility checkpoints

fitiat to da

Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

# daproval and namration captored?

B Cirl ok ofky afher final thpci.

Control rule

Backup s fot complete until restore
besting is dane penadically. A backup thiat
cannol e resiored i nal & relisble Gadkup.

Rarvierw

Lantrod

Wirong-entry Impact

Opan Pe Cormect Comgany and griod
Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty

Firtond soichanvaport Thdde wabh rafanan O Socumient

HPR-ILE

Chisk tar, alick, Bil-wide and vl i
Takd agpedual Tor excapion or Bgh-rsk ontry

Sabwls Ly arfrer Teal résiiom

Lser - HCLouns

BeCouits ¢ Dept amidy
Infalx

B ConftE L Shieas

Dl Hsrad f Managesont

Lo eA disceding

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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JPriene Master Guidy B CONFIDENTIAL

ompany Data Security

Prachocal woarkfiow, approval gate and TallyPrimes contrel points for daily us:

in Plain English

Company Date Security shauld be handied o contralled warkfow, tob B3 casaal dats antry. The user must know whit thé screen doed, why
it matters, who initistes, who aperoves and shist must be checked befode saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Company Data Security ¥ 11 s Before You Save

Conmect Doempanty s elected?

Correct dabe and soachier byt

Carrect kedger/groum and Gil refaronoe?
Carnect @ST  HSMy 407

Coprec b godownitarngoyfrace T
daproval and namration captored?
Ctri--f oty aftesr final tha o

Cila Tel = Crodu fAlbe | Doplahy T odlewhial Tally® e /st bouthd] or fapun

e OF T N E W

Control rule

Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based
approval ared posl-entry reviaw whers

bl (dats watihlioh patk b lmenced il b Bl (b dckbp Tl @ im Dl bhaanl i dpplicdh!ﬂ

Workflow flow

Craate Configura Chack Approva Save Raview

Waorkflow and responsibility checkpoints

nimat to da Lantro
L O e COrmacT Cormpany arvd period Limer FACCduns
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Feirtoid vouichanvapoart Thdds vwakh mofanan oo Sooumnt InC b
a Chisck Caw, ek, hil-wige and (emaion imeacn BCCOUNE LS00
5 Takd agpedual Tor excapion or Bgh-rsk ontry Dot Hsrad § Mandgemoent
[ S oy o Tl redicm Crred discgding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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JPriene Master Guidy B CONFIDENTIAL

DAILY OPERATIONS, DACKUP, SECUHITY & USER ACTESS

Password Control

in Plain English

User Avceis and Password Contred shauld be handled 45 5 cantralled workflovw, nat ascdsosl data entry. The user st Rnow wial the sereen
daes why it matters, whoinitiates, who spproses and what must be checked belare saving.-

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

User Access and Password Control 1 L Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

"

-

Cila Tel = Crodu fAlbe | Doplayy T odlewhial Tally® el ffasto, Foutha] or fapun

daproval and namration captored?
Ctri--f oty aftesr final tha o

Control rule

Llgers should get anly the accedd reguined
far their rale.

bl fndctuasd e dwmtihlicks pae ke b lmenem: vl hem TBdb | debbep Tadptiimm Dl afl g

Workflow flow

Craate Configura Chack Approva Save Raview

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Firtond soichanvaport Thdde wabh rafanan O Socumient Itk
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ S dy afner Teal reim Crled disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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JPriene Master Guidy B CONFIDENTIAL

DAILY OPERATIONS, DACKUF, SECURITY & USER ACCESS

Role-Based Access for Accounts, Sales, Purchase and

Stores

In Plain English

Role-Based Access for Accounts, Sales, Purchase and Stores showld be handled a5 a controlled wodkflow, nol as cesual date entry. The usgses

must know whal the screen does, why D matters, who inliales, whe approwves and what mist be checked bafore saving,

TallyPrime path
Alb=G 1Ga Ta) = Creabe | Alter f Display the relevant TallyPrime master, wauchsr or repork

Role-Based Access for Accounts, Sales, Pur afurerze | Before You Save

COnnac [ Oumpany 5o lacnod?

Corect date anc Woucher ypo?

L'nn'e-:l: icdgengroon - and Gl fefenenioe?
Carvect G5T  HEN 7 5ACF

Carmat gnrhb-wru'uulrn.'ql.".'.'r.:.:c?
doprouval and nomration capturod?

Cirl ke ordy sfter final dhibck

s

Control rule

Enlry must b Sppparted by & clear

approval pivd posl-entry réview whers
A il CLUTIGE RS RIS T sy e Tk niodcire Dl P ie Dokond aidi d|:||:||il'.d|:||E.

Workflow flow

Iaguisy' PO Bpphaus Chsck stock REbdras Dispatch | Frv BaEE Callect

‘Workflow and responsibllity checkpoints

Wikat to do Lankrod | ewmismr
L 0 Pl COFTECT CORYEainS afd Eeai il Usei f ACTOunTs
2 5 o appocded makbar, Wdgpar, i Of Dby BECOURE - Dapl Qi
3 B Ol o DuL Ry Gpart Thdds Wibh malaran o Sl i Indciates
E] Chack tain. stock, Lll-wiss and narad i imgac Brd furks | Sheens
5 Take dpfatraal Ind excafiliin or Righ-rek anbny (s g W CETETT T
[ S dandy aar Tl iecuiorm Crrled discgding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.

refErence, correck master data, role-pasad
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Daily Dy

CONFIDENTIAL

in Plain English

Voucher Approvial and Alteration Cantral should be handled a5 3 controlled woekflow, nob 45 Casual data entry. The wSar most Keow whal the
streen does, why it matters, who initistes, who approves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Voucher Approval and Alteration Control

A | Dol oy T vdli sl Tall? =1

$od ndadas Witk ok padk ol

Workflow flow

Craats Configura

Chack Approva

Waorkflow and responsibility checkpoints

fitiat to da

Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

# daproval and namration captored?

B Cirl ok ofky afher final thpci.

Control rule
Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based

approval ared posl-entry reviaw whers
applicakble

Rarvierw

Lantrod

Wirong-entry Impact

O e COrmacT Cormpany arvd period

Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty

Firtond soichanvaport Thdde wabh rafanan O Socumient

HPR-ILE

Chisk tar, alick, Bil-wide and vl i
Takd agpedual Tor excapion or Bgh-rsk ontry

Sabwls Ly arfrer Teal résiiom

Lser - HCLouns

BeCouits ¢ Dept amidy
Infalx

B ConftE L Shieas

Dl Hsrad f Managesont

Lo eA disceding

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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CONFIDENTIAL

in Plain English

Manth-End Clesing Chedklist should be handled &5 3 controlled workllow, not as casual data entry. The user must know whal the scréen does,
why it matters, who initistes, who approves and whal miust e chiecked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

GG Tel = Crodu e | Display T bl vhal T

$od ndadas Witk lioks padk ol s

Workflow flow

Craats Configura

s Tl i rym Dol e ail g

Chack Approva

Waorkflow and responsibility checkpoints

fitiat to da

Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

# daproval and namration captored?

B Cirl ok ofky afher final thpci.

Control rule

Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based
approval ared posl-entry reviaw whers
applicakble

Lantrod

Wirong-entry Impact

Opan Pe Cormect Comgany and griod
Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty
Firtond soichanvaport Thdde wabh rafanan O Socumient

Chisk tar, alick, Bil-wids S vl i i

Takd agpedual Tor excapion or Bgh-rsk ontry

Sabwls Ly arfrer Teal résiiom

Lser - HCLouns

BeCouits ¢ Dept amidy
Infalx

B ConftE L Shieas

Dl Hsrad f Managesont

Lo eA disceding

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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CONFIDENTIAL

DAILY OPERATIONS, DACKUF, SECURITY & USER ACCESS

in Plain English

Audit Trail Review

Error Correction and Audil Trail Bavies should be handied B8 o contraliad warklow, mab 84 casual data antry. The user must Know what the
streen doss, why it matters, who initistes, who approves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Error Correction and Audit Trail Review

Cila Tel = Cradu fAlbe | Doplayy T odle kil Tally® e /st Foutha] or fapun

$od ndadas Wik ok pad ke b lmeenea: i iy dhm Bl (h ackbop Tl

Workflow flow

Craate Configura Chack Approva

Waorkflow and responsibility checkpoints

fitiat to da

Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

# daproval and namration captored?

B Cirl ok ofky afher final thpci.

Control rule

Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based
approval ared posl-entry reviaw whers
applicakble

Lantrod

L O e COrmacT Cormpany arvd period

2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty

3 Firtond soichanvaport Thdde wabh rafanan O Socumient
B Chisk tar, alick, Bil-wids S vl i i

5 Take agprdanl Tor @xcepion o bigh-rek ontry

[ Sabwls Ly arfrer Teal résiiom

Wirong-entry Impact

Lser - HCLouns

BeCouits ¢ Dept amidy
Infalx

B ConftE L Shieas

Dl Hsrad f Managesont

Lo eA disceding

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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in Plain English

HE and Payrodl Setup should B2 handied ps-a contrafled workflow, nab a2 casual daks entry. The wser must know what the sdnesr does, whiy it
matters, who initistes, who spproves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

HR and Payroll Setup s " Before You Save
GiGaTel = Crusie @ Albey | Dikphay T ibln whal Tably® v masti, biuther er fepur ® Comect Oompanty solocied?
@ Conmect dabe and soeachor bype?
_ ® Corect ledgergredn and Gl refaronoe?
= Ear B Canmct @5T ¢ HaN G 5407
e L] & CopAtcCgodownibomg iy irato 7
= — # ‘haproval and namration: captured?
| ® Gtk gy after final thack

— Control rule
== Fayroll informatian s Sensiive, acceas
= — should be restricted.
Bod (1 ddaas watih sl padk ralmenca: vaily liem (Bl b ackbop Tal i Delshaail g
Warkflow flow
Master Attersdance Profess Reuiew Pay Clase
S o = - _|

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Firtond soichanvaport Thdde wabh rafanan O Socumient Itk
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ S dy afner Teal reim Crled disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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CONFIDENTIAL

HH & PAVROLL - OPTIONAL | ADVANCED SECTION L
mployee Group Creation

in Plain English

of points Tor aaily

Emplayves Group Craabion shauld be haadied a2 & cantralled workflow, not as casaal daes anbry. The user must know what the sereen does
why it matters, who initistes, who approves and what most e chiecked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Employee Graup Craation

G0 Tel = Crawu ¢ At | Dicplasy T ool vl Tally® e mradlo, oot har o fapur
b (. did i wabih ok pidk bal s e iy Jhem T ke i de b bap T i iimm Dl el vy
Warkflow flow
Craate Configura Chack Approw
5 ] &

Waorkflow and responsibility checkpoints

fitiat to da

il

Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

# daproval and namration captored?

B Cirl ok ofky afher final thpci.

Control rule

Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based
approval ared posl-entry reviaw whers
applicakble

Lantrod

L O e COrmacT Cormpany arvd period

2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty

3 Firtond soichanvaport Thdde wabh rafanan O Socumient
B Chisk tar, alick, Bil-wids S vl i i

5 Take agprdanl Tor @xcepion o bigh-rek ontry

[ Sabwls Ly arfrer Teal résiiom

Wirong-entry Impact

Lser - HCLouns

BeCouits ¢ Dept amidy
Infalx

B ConftE L Shieas

Dl Hsrad f Managesont

Lo eA disceding

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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JPriene Master Guidy | CONFIDENTIAL

HA & PAYROLL - DETIONAL | ADVANCED SECTION :
mployee Master Creation

Practcal warkfiow, approval gate and TallyPrime control points for daily dss

in Plain English

Emplayes Master Crestion should be randled 45 & contralled workflow, nalas casusl dats antry. The e must Kiow whal the séresn does,
why it matters, who initistes, who approves and what miost e chiecked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Employes Master Craation 1 L Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

"

-

Cila Tel = Cradu fAlbe | Doplahy T odlevhial Tally® e ffasto, Goatha] or fapun

daproval and namration captored?
Ctri--f oty aftesr final tha o

— : ' Control rule

Entry most be sppostirtad by’ @ clear
= = raference, correct master daba, role-based
=0 e approval ared posl-entry reviaw whers
Vgl dchiad s i limhs b e o e Ty D T8It LR e d bop Tl irym Dl bl vy applicakble

Workflow flow

Craate Configura Chack Approva Save Raview

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Firtond soichanvaport Thdde wabh rafanan O Socumient Itk
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ S dy afner Teal reim Crled disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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in Plain English

Attendance Type Satup-sinuld be hardied s 8 controfled workPlow, ot &5 casoal daks enbry. The usermust know what the forsen does; why
it matters, who initistes who aperoves and sshat must be checked befode s sving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Attendance Type Setup : . Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

"

-

Cila Tel = Cradu fAlbe | Daoplayy T odlewhial Tally® e ffasto, Goathd] or fapun

daproval and namration captored?

i - | Divl -k By 3fTer final thathe

— : Control rule

Entry most be sppostirtad by’ @ clear
= = raference, correct master daba, role-based
=0 e approval ared posl-entry reviaw whers
Vgl dchiad s i limhs b e o e Ty D T8It LR e d bop Tl irym Dl bl vy applicakble

Workflow flow

Craate Configura Chack Approva Save Raview

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Firtond soichanvaport Thdde wabh rafanan O Socumient Itk
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ S dy afner Teal reim Crled disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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CONFIDENTIAL

HA & FAYROLL - DETIONAL | ADVANCED SECTION
Pay F Roadmap

Cal Wwarsiiow, Spproval gate ang | aiiveErimes control

poimnts o darly Jhe

in Plain English

Pay Head Crestion Roedmap shoold be handled 43 8 cantralled wockflaw, not a3 £asubd dats antry, The user miost Know what the scredn daas,

why it matters, who initlstes, who approves and whal miost e chiecked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Pay Head Creation Roadmap

Cila Tel = Cradu fAlbe | Doplay T odlevhial Tally® e it bouthd] or fepun

—— L ———

bl fndactuasd e dwmtihlicks ek b limenem: il e TBidb | debbep Tadptimm Dl b atl g

Workflow flow

Craate Configura Chack Approva

Waorkflow and responsibility checkpoints

fitiat to da

Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

# daproval and namration captored?

B Cirl ok ofky afher final thpci.

Control rule

Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based
approval ared posl-entry reviaw whers
applicakble

Lantrod

1 O e COrmacT Cormpany arvd period

2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty

3 Firtond soichanvaport Thdde wabh rafanan O Socumient
B Chisk tar, alick, Bil-wids S vl i i

5 Take agprdanl Tor @xcepion o bigh-rek ontry

[ Sabwls Ly arfrer Teal résiiom

Wirong-entry Impact

Lser - HCLouns

BeCouits ¢ Dept amidy
Infalx

B ConftE L Shieas

Dl Hsrad f Managesont

Lo eA disceding

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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FaleyPriene Master Guid | CONFIDENTIAL

tical workfiow, approval gate and TallyPrime contrel points Tor daily ds:

in Plain English

Earnings Pay Head Master Guide should be handhsd 55 & controdled warkBlow, not 88 casual data 'entry. The usar musk know what the screen
daes wihy it matters, whoinitiates, who spproses and what must be checked belare saving-

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Earnings Pay Head Master Guide s " Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

"

-

Cila Tel = Cradu fAlbe | Doplay T odlevhial Tally® e it bouthd] or fepun

—— L ———

daproval and namration captored?
Ctri--f oty aftesr final tha o

Control rule

e - Entry most be sppostirtad by’ @ clear

D " raference, correct master daba, role-based
e approval ared posl-entry reviaw whers

o ndatuasd R s ntik Dok pad ke ralianea: anly dhm TRbd (h sk b Tadpfiimm helehaalng applicable

Workflow flow

Craate Configura Chack Approva Save Raview

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
1 Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Firtond soichanvaport Thdde wabh rafanan O Socumient Itk
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ S dy afner Teal reim Crled disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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in Plain English

Deduction Pay Hesd Master Guide shauld be handed asa controlied worklow, not-as casusl data entry. The user mustk know what the sereen
daes why it matters, who initiates, who spproses and what must be checked belare saving.-

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Deduction Pay Head Master Guide s " Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

"

-

Cila Tel = Cradu fAlbe | Doplay T odlehial Tally® el ffasto, bouthd] or fapun

—— L ———

daproval and namration captored?
Ctri--f oty aftesr final tha o

Control rule

e - Entry most be sppostirtad by’ @ clear

D " raference, correct master daba, role-based
e approval ared posl-entry reviaw whers

o ndatuasd R s ntik Dok pad ke ralianea: anly dhm TRbd (h sk b Tadpfiimm helehaalng applicable

Workflow flow

Craate Configura Chack Approva Save Raview

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Firtond soichanvaport Thdde wabh rafanan O Socumient Itk
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ S dy afner Teal reim Crled disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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FaleyPriene Master Guid | CONFIDENTIAL

in Plain English

Salary Dabaiks Setup dhould be randlad 85 & contralled workflow, nalas caswsl dala entry. The dser must kndw wihal the screan does, why it
matlers, wha initiates, who approves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Before You Save

Salary Details Setup

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

"

-

Cila Tel = Cradu fAlbe | Doplahy T odliwhial Tally® e ffasto, boutha] or fepun

—— L ———

daproval and namration captored?
Ctri--f oty aftesr final tha o

Control rule

e - Entry most be sppostirtad by’ @ clear

D " raference, correct master daba, role-based
e approval ared posl-entry reviaw whers

o ndatuasd R s ntik Dok pad ke ralianea: anly dhm TRbd (h sk b Tadpfiimm helehaalng applicable

Workflow flow

Master Attersdance Profess Reuiew Pay Clase

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Firtond soichanvaport Thdde wabh rafanan O Socumient Itk
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ S dy afner Teal reim Crled disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.

Pepa LOL
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FaleyPriene Master Guid | CONFIDENTIAL

in Plain English

Payrodl Veucher should be handled as p cantralled workflow, nat as cesusd data entry. The aser must Kndw what the screan daas why 1t
matlers, who initistes, who spproves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Payroll Voucher

Before You Save

GiGaTel = Cruse ¢ Alber | Dikphay T viln whal Taly® wvd masti, biuathar er fepur ® Comect Oompanty solocied?
@ Conmect dabe and soeachor bype?
® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407
= & CopAtcCgodownibomg iy irato 7
# daproval and namration captored?
B Cirl ok ofky afher final thpci.

Control rule

Fayroll informatian s Sensiive, acceas
- = should be restricted.

bl fndactuasd e dwmtihlich: paek b lmenem: il e TBidb b debbep Tadptiimm Dl ait g

Workflow and responsibility checkpoints

Rsiilt | eonbrod

1 Eordirarbendancs, Wavy and OT Approedt inputs bafone salary compulation

2 Procass Payrol Wouhar Saky fopnse and Seductions compuiad

1 Roviaw Saary nifister Grigs, dOucEE, Nes pay and GenceTrknt [t
L Crgatecanfirm Sakany Pagabba Liahikby wd il fad

1 RAotoid Saley paprnen Hank pagreaet dears payablo

[ g SLatu by Tk Claar FRESVFTTDS pavyalbdo

Detalled control rule

Payrodl information (s senssftive Sccess should be restricted. Salary reports should be shared anly with suthorised MR, Sccounts and
ranapement userd.

Pepa LO2
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JPriene Master Guidy | CONFIDENTIAL

Fracthcal Worsiiow, Spproval gate ang | 2fivErimes control poimts 1o daily ds

in Plain English

Salary Payable and Payment shoobd be hamdled Bs & contredled warkTlow, not 85 casuabdsta éntry. The user musk know whal the screen does,
why it matters, who inibistes, who approves and whal miost e chiecked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Salary Payable and Payment zriEr Before You Save
GG Tel = Crawu @At | Discplay Tive ool vl Tally® el oo, o hal e fapun ® Comech company solocted?
@ Conmect dabe and soeachor bype?
r [ - - o |
Erit oo Employae mastar m Corect ledgergredn and Gl refanonoo?
e — | shoncus ® Carroct GET  HEH SACT
Fay Head By i LA PE b
FERT o & Coprect godiownitomygtyirao?
Attundance Apprzoad F11 Fatunds # daproval and namration captored?
Wawchar Payrod P11 Canfigurs ': AR by afte Sinal choci. |
= e & il A ALrap .
& 5 Lizhikty
PRy aiis! Eix Baik
AcDakd Rescriciad Control rule
Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based
- e approval ared posl-entry reviaw whers
gl Tahye i a0 iy Mg Dy bk applicabie
Workflow flow

Master Attersdance Profess Reuiew Pay Clase

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Firtond soichanvaport Thdde wabh rafanan O Socumient Itk
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ S dy afner Teal reim Crled disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.

Pepa 103
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JPriene Master Guidy | CONFIDENTIAL

Prachocal woarkfiow, approval gate and TallyPrimes contrel points for daily us:

in Plain English

Sratutary Dues Paymeént should be hesdled &4 a controlled warkBow, nob s casual data entry. The User must know whal the Sereen does,
why it matters, who initistes, who approves and what miost e chiscked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

EL&IIJ-EII‘JJ‘]I' Diss P‘i_\ll‘l"!l‘.'-l‘l‘l‘. L | wrias Before You Save
G0 Tel = Crawu ¢ At | Discplay T ol vkl Tally® e madlio, iodhal o fapun ® Comech company solocted?
@ Corectdabe and woacher byt
—Frn Carrect kedger) and bl referenoo?
S i . ¥ G, G an rofaronoe
e " ® Carnect ST ¢ HENg SACT
e Tasme
1—.-:..- £ PR M e - & Copntchgrdownibomgqly!rao 7
e o Fri - roetiah e fof e - ; | T a7
i i oy e v - | # dgprosal and naratios captore
- i B T = B Cirl £ gy &fter final thacie
AL H LY r
e e
Lrane Fpmed ™ ¥ e T T e -
I.-.IIIIII:':-IF.;I:II L Cowite s KDY Zevare b Trme b L lrwee——
i & foirbia z Control rule
rx Julas remee 3 rorems - e e
T T T o PR AT e LT
- == Entry most be sppostirtad by’ @ clear
] il raference, correct master daba, role-based
approval ared posl-entry reviaw whers
ol (hdifnas stk lick: padk balmrenes; Al e T8l h ot bap Tl @ imm el bbaaht ni dpplicdh!ﬂ
Warkflow flow
Craate Configura Chack Approva Save Raview
S o = - J

Waorkflow and responsibility checkpoints

nimat to da Lantro
L O e COrmacT Cormpany arvd period Limer FACCduns
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Feirtoid vouichanvapoart Thdds vwakh mofanan oo Sooumnt InC b
a Chisck Caw, ek, hil-wige and (emaion imeacn BCCOUNE LS00
5 Takd agpedual Tor excapion or Bgh-rsk ontry Dot Hsrad § Mandgemoent
[ S oy o Tl redicm Crred discgding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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w P Bgber Ga e

CONFIDENTIAL

in Plain English

Payrodl Morth-End Checklist should be handled as-a controdled warkBow, not B3 casesl data sntry. The usér must know what the screen does,
why it matters, who initistes, who approves and whal miost e chiscked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Payroll Month-End Checklist

GG Tel = Crudu i blbe | Dikplay T bl vhal T

$od ndadas Wik lioks pad ke balmenca: il b Tk

Workflow flow

Mastar Attendance

s Tl i rym Dol e ail g

Prod s Retriaw

Waorkflow and responsibility checkpoints

fitiat to da

Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

# daproval and namration captored?

B Cirl ok ofky afher final thpci.

Control rule
Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based

approval ared posl-entry reviaw whers
applicakble

Pay Clase

Lantrod

Wirong-entry Impact

Opan Pe Cormect Comgany and griod
Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty

Firtond soichanvaport Thdde wabh rafanan O Socumient

HPR-ILE

Chisk tar, alick, Bil-wide and vl i
Takd agpedual Tor excapion or Bgh-rsk ontry

Sabwls Ly arfrer Teal résiiom

Lser - HCLouns

BeCouits ¢ Dept amidy
Infalx

B ConftE L Shieas

Dl Hsrad f Managesont

Lo eA disceding

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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CONFIDENTIAL

w P Bgber Ga e

proval Checklist

Practical warkfiow, approval gate and TallyPrime controf points for daily dss

in Plain English

Payrodl Testing and Approval Checklist alvuld be handled asa contiolled workflow, not a8 casual data entry. The Oser-must know what the
srreen dors, why it matters, who initisbes, who approves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Payroll Testing and Approval Checklist

il dhem Bkt i Sk ke Tl @ imm Dl bhaal g

Workflow flow

Mastar Attendance Prod s Retriaw

Waorkflow and responsibility checkpoints

fitiat to da

Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

# daproval and namration captored?

B Cirl ok ofky afher final thpci.

Control rule
Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based

approval ared posl-entry reviaw whers
applicakble

Pay Clase

Cozritrod

L O e COrmacT Cormpany arvd period

2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty

3 Firtond soichanvaport Thdde wabh rafanan O Socumient
B Chisk tar, alick, Bil-wids S vl i i

5 Take agprdanl Tor @xcepion o bigh-rek ontry

[ Sabwls Ly arfrer Teal résiiom

Wirong-entry Impact

Lser - HCLouns

BeCouits ¢ Dept amidy
Infalx

B ConftE L Shieas

Dl Hsrad f Managesont

Lo eA disceding

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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Slplor Cauide

CONFIDENTIAL

Payro

in Plain English

Payrodl Secess gnd Canfidentiality Cantral $hauld be handied as a controdlied workRew, nol a5 casual dath éntry. The user must know what the

W& PAVROLL - OPTIONAL | ADVANCED SECTION
ACCess andc

Frachcal warsiiow, appl

onfidentiality Control

ral-gate ano | alivErmes conlrol poimnts e aaily use

srreen dors, why it matters, who initistes, who approves and what most be ¢ hecked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Payroll Aceess and Conflidentiality Control

Workflow flow

Mastar

1t el bl v

Attendance Prod s Retriaw

Waorkflow and responsibility checkpoints

Wirong-entry Impact

fitiat to da

Opan Pe Cormect Comgany and griod
Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty
Feirtoid vouichanvapoart Thdds vwakh mofanan oo Sooumnt

HPR-ILE

Chisk tar, alick, Bil-wide and vl i
Takd agpedual Tor excapion or Bgh-rsk ontry

Sabwls Ly arfrer Teal résiiom

Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

# daproval and namration captored?

B Cirl ok ofky afher final thpci.

Control rule

Fayroll informatian s Sensiive, acceas
should be restricted.

Pay Clase

Cozritrod

Lser - HCLouns

BeCouits ¢ Dept amidy
Infalx

B ConftE L Shieas

Dl Hsrad f Managesont

Lo eA disceding

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.



r Guid CONFIDENTIAL

SIGN-OFF & ACKNOWLEDGEMENT

allyF Reader Acknowledgement

in Plain English

Companywise raad register with resporsibility confirmation. Team Head | Department Head confirms the reader has been chécked on
applicabde wnrkfows,

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

TallyPrifye - Reader Acknowledgenment 1 Before You Save

® Comect Oompanty solocied?
@ Conmect dabe and soeachor bype?

Cila Tel = Crodu fAlbey | Ditoplahy T odle ksl Tally® el /st boutha] or fapun

| Wowcher Conect bypa ] ® Corect ledgergredn and Gl refaronoe?
L Sharle uts =
» B Canmct @5T ¢ HaN G 5407
Dt Coegck pa rfod
Ab Car Ta & CopAtcCgodownibomg iy irato 7
Ladger/itam Apprzoad F11 Fatunds # daproval and namration captored?
FLI Conlgune 1=

Aaferemce DN frant £ | W DiRanty after final ek |

Ll RCTHE

Approvil R gunirand
P! 2k Eix Bk
Marfatisn Cloar raxton Control rule
Thit page i for circulation and
réspansibility tracking only. ILES ot &
R — e statubory cormnpliance certificale,

Toadmn { Role | Team Haad | Depl. Hea

Detalled control rule

Thix page is Tar circulstion and resporeibility tacking oaly. It s nob g statutory complisnce certificate.

Page LODE
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JPriene Master Guidy CONFIDENTIAL

SIGN-OFF & ACKNOWLEDGEMENT |

Register

Fracthcal Warsiiow, approval gate ang | aiveErime control points 1o daily das

in Plain English

Respongibility Register should be handled as a cantrallad workflow, ot as casusd dats entry. The aser mast knaw what the screen daes, why
it matiers, who initistes, who aperoves and shst must be checked befodre saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

H.E'ﬁﬂ{lhilb]litj' Ri'.'gi:'ll‘.l'tr £ T Before You Save
GG Tel = Crawu @At | Discplay T ool vl Tally® el oo, oot hal o fapun ® Comech company solocted?
@ Conmect dabe and soeachor bype?
r [ - - o |
Woochar Lot typa m Corect ledgergredn and Gl refanonoo?
L = A ] Shartcuts g
» B Canmct @5T ¢ HaN G 5407
Dt Coegck pa rfod
FERT o & Coprect godiownitomygtyirao?
Ladger/itam Apprzoad F11 Fatunds # daproval and namration captored?
[ —— D dVaNE 855 P11 Canfigurs ': AR by afte Sinal choci. |
" I 2 [T - .
el jiinmd
P! sl Eix Baik
Marfatisn Cloar raxton Control rule
Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based
- e approval ared posl-entry reviaw whers
gl Tahye i a0 iy Mg Dy bk appilicable
Workflow flow

Craate Configura Chack Approva Save Raview

Waorkflow and responsibility checkpoints

fitiat to da Cozritrod
L Opan Pe Cormect Comgany and griod Usdr FACCoums
2 Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty BeCouits ¢ Dept amidy
3 Firtond soichanvaport Thdde wabh rafanan O Socumient Itk
B Chisk tar, alick, Bil-wids S vl i i BOCininth L Shieas
5 Take agprdanl Tor @xcepion o bigh-rek ontry Dl Hsrad f Managesont
[ S dy afner Teal reim Crled disceding

Wirong-entry Impact

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.
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CONFIDENTIAL

SIGN-OFF & ACKNOWLEDGEMENT

By and

Cal Warsiiow, Spproval gate ang |

in Plain English

s v Prirs
E o Ll

ol poimnts o darly Whe

Under Responsibility

Circudated By and Under Respangibility showid be handled as-a controlled woklow, not-as cetual dataentry. The user moast knaw whal the
streen does, why b matters, who initiates, who approves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Circulated By and Under Responsibility

i § el | DU Tl Dol basl Ty

I Wowchar LoreRct typa ]
L® Sharle uts
Dt Coegck pa rfod
Ak L Ta
Ladgar/itam Approend FL1 Faslunds
Refuraicn DheoCu itE 3 o s ol
A 0 B OO f Aol
il i i irid
PEX i Eix Buick
Marfatisi Cloar raasan
Al T (1111 g ¥ LT | i
Workflow flow
Craate Configura Chack Approva
i - &

Waorkflow and responsibility checkpoints

fitiat to da

Before You Save

® Comect Oompanty solocied?

@ Conmect dabe and soeachor bype?

® Corect ledgergredn and Gl refaronoe?
B Canmct @5T ¢ HaN G 5407

& CopAtcCgodownibomg iy irato 7

# daproval and namration captored?

B Cirl ok ofky afher final thpci.

Control rule
Entry most be sppostirtad by’ @ clear
raference, correct master daba, role-based

approval ared posl-entry reviaw whers
applicakble

Rarvierw

Cozritrod

Wirong-entry Impact

Opan Pe Cormect Comgany and griod
Lina tiwe apifardy ol mnariay, dedgdy, b o0 oty
Feirtoid vouichanvapoart Thdds vwakh mofanan oo Sooumnt

Chisk tar, alick, Bil-wids S vl i i

Takd agpedual Tor excapion or Bgh-rsk ontry

Sabwls Ly arfrer Teal résiiom

Lser - HCLouns

BeCouits ¢ Dept amidy
Infalx

B ConftE L Shieas

Dl Hsrad f Managesont

Lo eA disceding

A wrong enbry can affect GET, stock, sutstanding ageing, profitetdlity, securily, payroll confidentiality or management reparts.




Heyaansh

Pl Mo Galid CUNFIBENTIAL

FYaChiCal WOrSrsw, apploval gadie. & TallyPrime control poimts for darly usa

in Plain English

OMicied TallyHely § Tally Solutions papes were preferred. Screen panels were recreated A5 illustrative frafning Scredns whese screanshot rights
WErE Unclear

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Source Referance Mole i et e B Before You Save

G0 Tel = Crawu @At | Discplay Tive ool vl Tally® el oo, o el or fapun ® Comech company solocted?
@ Corectdabe and woacher byt
i (i [ oE?
Yochar Lot typa m Corect ledgergredn and Gl refanonoo?
- ! ] Shorcuts e
e B Canmct @5T ¢ HaN G 5407
Dt Coegck pa rfod
Ak L Ta ' Correchgodownibamygtyirace 7
Ladger/itam Apprzoad F11 Fatunds # daproval and naratiof captored?
Rafarsicu Mo TTRNE 285 F11.Canlgurs ': B Otk Bty afte final thoke |
[T - .
Approval Al i iaarand i B e
an L
Marfatisn Cloar raxton Control rule
Serpend are training panals based an
werilied warkMow paths and Hekis:: latest
TallyPrime interface may ey slightly by
srlEdt T ey b did Dot i iy MIER L Dy b il S pelagge,

Soiria Dype 5 FEER T TR

TalkyHelo - Croata Coagdeyy and Sartlp | ONxiat TakyHaln | Tally Spidiong poago nidlomed Wik Aow labods-ard walidation
Corng sy Faadures

TallyHek - TalyPame fsisase T.1 Offeciad TalipHeh'! Taly Sokations pago reiosed ‘Workllow lpbels e il idaton
s

TalkyHeoks - Leadgers in Taly Prira (il TalkyHalp | Taly Sok&long page nelormed Yok foa labids e walidation
TalkyHalo - Saks Dnder ind Dalivery Offezind TaByHalp ) Taly Soktiond page. resdmmed Workfoe Ixbois ard walidation
Mota

TallyHoks - Purchago Dnder and Recapt | OFFCin TalkyHoln § Taly Sokaions pago nedi omed Work o Lsbeis 2o walidation
Mota

TalkyHedd - Inverinry Woochars | Steck Otfacial TalfgHalp ) Taly Subaiong padge il e pd Workilos labels ared salidation
Joiureal

TaltgHinkg - Pargmaets apil R odis Oraciat TalksHalp | Taly SHbtion:s page nesamaied Waorkflow labos a0 valldation

Detalled control rule

Sereens are training panels based on verified worklow paths. and felds; West TalyPrirme interface may vary'sfightly by relessce.

Pegpa LL1
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w P Bgber Ga e

 SIGN-OFF & ACKNOWLEDGEMENT

eference Note - Continued

Prachocal woarkfiow, approval gate and TallyPrimes contrel points for daily us:

in Plain English

Saurce Péference Mole - Continued shodbd be hamndied as 8 controllsd warkDow, ol as-cadual dels entry. Thi dder must know what the

streen dos, why it matters, who initisbes, who approves and what most be checked before saving.

TallyPrime path

All+G (Ga Ta) = Crieste | Alter f Display the feleyvant TallyPrime master, wiucher of repart

Source Referance Nobe - Continued
GG Tel & Crusta Ay | Dlopl &y i i sl T hit 8§ ® Comech Dompanty solochad?
@ Corectdabe and woacher byt
r [ - o |
Yochar Lot typa m Corect ledgergredn and Gl refanonoo?
L A ] Shartcuts g
e B Canmct @5T ¢ HaN G 5407
Dt Coegck pa rfod
Ab Car Ta B Copneck godosnibamggtyiratn?
Ladger/itam Apprzoad F11 Fatunds # daproval and namration captored?
Refuraticn Db s VL £ i L B Cirf 4R aidy after final thech |
" I 2 [T - .
ol @iuinad
PEX i Eix Buick
Marfatisn Cloar raxton Control rule

Workflow and responsibility checkpoints

Before You Save

Serpenshol references upport training.
Exact fve soreens mby vary by TallyPrime
release company configuration and
erabled featires

Upbsadad ngo Fip Chiockod Lsed atiadhod weyaanch lnan
Uphcagad G Codu Checkxd e o fral thark-yau pago
Scneansher pack Checkiod AT e, README nnd cowerage manifast faund

Somaiik ot POF

Redidiid notes

GRTihankevpssyrol el oo

Detalled control rule

Errbrpaoicked & appendis

F Wi

B o i i

Uphiaded sciaansraods embadded in somdan panods and
afidiad i large mefhnc seEanas s modk panabs rednae
onfy wiern nd maicheeg soreenshol exnks

TallyPrifite Redangd 7.1 corv idinad

Lmed Tor skl iony walidanon

Seregnshab references support trairing. Expcl ve soreens may vary by TallyPrime release, campany danfiguration and enabled festure,

Pacpa




Heyaansh o
TaigPrime Masior Guido " CUMFIDEMTIAL

eyl

Gateway of Tally

Actual screenshot support fiom the uploaded TallyPrime screanshot pack

Screanshot coverage note

Filer A0Y_Gatewsay_of Tally.png | Coverape: exact_pablic. Maln Gateway screen affer opening a demoftraining company,

Sourci AL & retamad in e afiiadhand nack mamfastisounca il -y poarenisonn Baften dandg Ching party screSakhinls I aetdeniad Hiuie patdlcosd on.
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SCABENSHOT REFEREMCE

Company Creation

Achuatl screenshot support fiom the uploaded TallyPrime screanshot pack

Conryany Dald Pah s iF b Se! TalyPrimeiDats
CEmpaaly harms Maln Gacalp Comgang Finanoal year baginning fom 1-apr-23
Bk Frorm 21
Wisking Hama Main Gacup Comaany fai -
agdress Vincent Bus Sion
Chrey Foadd Y
Salem Set Taly¥ aui Pas=zword bo encrpt Company Caln Hi
Slabe Tamil Madu
Gasariry Ir=dia
Fincode | [
Telepbone
Mihie
Faie WA CERTET
E-mail
Websile
Hasa Gurancy. f [z A SR04 AT In AVEOre Ho
Formal nams: INE Membar u1__;||tirr|.'l. nRaces z
S iz syrmienl bo omaorl Mo Word represemtng amount after deomal paise
Fubd space betwsen amound ard syrmbol Feu Fumber of decima places for emouml in words z

Screanshot coverage note

Filer 402 Campany_Creation.ong | Coverage: exact_public_masked. Company creation screen; teleahone/meobilefe-mailiwebsite masked.
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SCABENSHOT REFEREMCE

Company Alteration

Achuatl acresenshot support fiom the uploaded TallyPrime screanshot pack

Company Data Path CoillsersiPubsc) TalyPrimetData
Campany Mame Main Group Company
Mailing Mama Main Group Comgany
Ankdrass + iricant Bus Stap

Chesmy Faad

Lalem
Starn Tierridll Madu
auntry . india
Pincode H36007
Tedegthone [
Muobile !
Fax MEZEEDCCHTRCT \ |
E-mal
‘Websile |
fesmbas companas Tubor Joss -;ﬂﬁ

) Tubor Joes . 2023

Accept 7

Yes of Mo

Screanshot coverage note

File: 403 Campany_slterstion.png | Cavernge: substituie_public_masked. Clesest public company master screen foceted; not o verdied After
Company screen.

Sourci AL & retamad in e afiiadhand nack mamfastisounca il -y poarenisonn Baften dandg Ching party screSakhinls I aetdeniad Hiuie patdlcosd on.
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F1l1l Features

Acbuatl acresenshot support fipm the uploaded TallyPrime screanshot pack
Company: National Entorprises
Show moee feaiess Wies
Shenv aly festures Yas
HopiuTlng Tatation
Muaivias Aziounls ‘s Enabile Coonts and Serncss Taw (25T} L Ha
Eratie Bilkwise eniny FEs Enable Tar Decucied ai Source {TDS}) o
Erabie Caors Caaires Yas Enghile Tar Colkeiieg) 21 Source (TGS o
Erginde |nhanes: Caicu2ins 5] Ernzble Wakee Added Tax (VAT] ]
Enzhip Exzize Bn
Iaventory Enable Seovice Tax Mo
Mainlas Imesalary ves
Integrate Adtcounts with [resstery ‘es
Exeide mulige Price Levels ba Oiitine Access
Erabie Baiches- 3] Enable Browser Ateess fof Reponts . Tes
Wantan Expry Cate for Batehes P Eeatie Tally NET Senvices for Remole beeess § Symhvenisaliss . Mo
Exabie Job Oudar Procesiing i 4] g
Erabie Coat Tracking Yeg: Payroli
Eratie Job Coeting By IMarmtain Poytall L Yea
Upe Diespard cohurns i invslcas Ma Enable Payroll Btabibory : Wen
Uae separate Acta! and Bited Quantity celumng m ifvdicen - Ma e
re

G e

Screanshot coverage note

Filer 404 F11_Features.png [ Coverage: exact_public. Company Featuees screen.

Sourci AL & retamad in e afiiadhand nack mamfastisounca il -y poarenisonn Baften dandg Ching party screSakhinls I aetdeniad Hiuie patdlcosd on.
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Statutory and Taxation

Achual acresenshot support fiom the uploaded TallyPrime screanshot pack
Company: National Entorprises
Show moee feaiess Wies
Shanw al feslures Yas
HopiuTlng Tatslion
Muaivias Aziounls ‘s Enabile Coonts and Serncss Taw (25T} L Ha
Erabie Bil-wise aniny i Enable Tar Decucied ai Source TS} fa
Eralbiy Cosi Casines ‘fes Enytle Tar Colkeiiacl 21 Scurce (TGS o
Erginde |nhanes: Caicu2ins 5] Ernzble Wakee Added Tax (VAT] ]
Enzhip Exzize Bn
Iaventory Enable Seovice Tax Mo
Mainlas Imesalary ves
Integrate Adtcounts with [resstery ‘es
Exeide mulige Price Levels ba Oiitine Access
Erabie Baiches- 3] Enable Browser Atess fof Repons Tes
Hantan Expry Dale for Aatches B Eeatie Tally NET Senvices for Remole beeess § Symhvenisaliss . Mo
Exabie Job Oudar Procesiing i 4] g
Erabie Coat Tracking Yeg: Payroli
Eratie Job Coeting By IMarmtain Poytall L Yea
Upe Diespard cohurns i invslcas Ma Enable Payroll Btabibory : Wen

Us saparate Astal and Blled Quantity eclumne. m mvicen - Mo
Oethere

G e

Screanshot coverage note

File: A0%_Statutory_and_ Taxatsan.png | Coverage: partial_public. Company Features screen containing taxatanistatutony settings area; not a dofSied
Etatutory & Taxation submenu.
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GST Details

Achuatl acresenshot support fiom the uploaded TallyPrime screanshot pack
GET Deindds
Registraton slalus Bictive
GET Regawation Detuly Ay Sl Detndy
Stale Harnataks &y Bl apohtaie Yes
Reghatration typs Riguilar Agpicptia from 1-Apr-25
Assesase of Ofher Terileery ~ No Thm Feu
GETINWIN
Perodiity of G5TR-1 [ : H:ISHEDGSTIH
Conmechid 04T Dotk | ittty I
GET Usainame
Moda af Fiing * Mot Apphcable
firica Datals
- reCating Appecabie Ho

Create another GST Registration for e Compasy © Mo

Screanshot coverage note
Filer A06_G5T Details ong | Coverage: sxact pubSic_masked. 65T detals scroen; G5TIN masked.
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SCAEENSHOT REFEREMCE

HSN SAC Setup

Achuatl scresenshot support fiom the uploaded TallyPrime screanshot pack

e ¥ Py = 2 e B L g P oy
Farboslars Hl'hhh':l: I'n;-m T Cass Rain HEMBAC Dotady  HEHBAL

. 1ManEh TG 1w A 82 Lo

AT Rape Derads for Pravlaed i
Pttt = Brdiicy RE T ] s B

Fraled Jlge g P E-TR LL

[afe ™ Ipess pect |# | | [P Mersomirw  |L-Rackos ows | BTECoriges

Screanshot coverage note

Filer 40T _HESH _SAC Setup.png | Coverage: exact_public. G5T rate/H&N sebup soreen

Sourci AL & retamad in e afiiadhand nack mamfastisounca il -y poarenisonn Baften dandg Ching party screSakhinls I aetdeniad Hiuie patdlcosd on.
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Stock Group Creation

Acbual acresnehot support fiom the uploadsd TallyPrime screanshob pack

Name - Stock in Hand
(alias) ;

Under - * Primary
Accept ?
Should quantities of items be added

Yes or No

Screanshot coverage note

File: 808 Stock_Group_ Creation.pag | Coverage: exact_public. Stock Group Creation screen,

Sourci LIAL & refaondiad in ire wpkshd pack mamfasticounca fila-Saoly poarnssdan Dafcea uang thing party scrédakhals in axtanal e pobd oot on.
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Farymrsaky

SCABENSHOT REFEREMCE

Stock Item Creation

Achuatl acresnshot support fiom the uploaded TallyPrime screanshot pack

Mame - Sony TV

{a'ias) ;

Under © Siock in Hamd Statutory Details

Units " nos Rate of Duty (=g 5) o
Accept 7

_ Guaniity Rate par Value
‘Opening Balance : 5 nos  5500.00 nos B2 500.00 )

Yes or No

Screanshot coverage note

Filer 409 Stock_ltem_ Creation.png | Caverage: exact_public. Stock Hem Creatsan screen.

Sourci LIAL & refaondiad in ire wpkshd pack mamfasticounca fila-Saoly poarnssdan Dafcea uang thing party scrédakhals in axtanal e pobd oot on.
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 SCREENSHOT AEFEREMCE

Service Iltem Quantifiable Service

Actual screenshot support fiom the uploaded TallyPrime screanshot pack

Type - Simple
Symbol - NOS
Formal name - Numbers

Unit Quantity Code (UQC) : NOS-NUMBERS

Number of decimal places |0

Screanshot coverage note

Filer 410 _Service_|tem_Quantifable_Senice.png | Cowerage: subshitute pobiic. Undt creationfquantity setup wsed as closest poblicly available
guantifisble-service suppart scresn.

Sourci AL & retamad in e afiiadhand nack mamfastisounca il -y poarenisonn Baften dandg Ching party screSakhinls I aetdeniad Hiuie patdlcosd on.
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SCARENSHOT REFEREMCE

Ledger Creation Basic

Acbuat acreenshot support fiom the uploaded TallyPrime screanshot pack

MHame My CITIZEM

Jakas)
Lindai Swndiy Credinms Moy Detalin
Wi Mi. CITIREN
Lk
|G ! Liativtg) i
Wanlan Balinias bdk-ee-til LT
Crerlank credil periog :
Chesch far credit daye durnganchey snbry - Ma
ki Tamiil Ml
Coumiry Imedin
Pink ks
B iy Dty
Piceada Bank datals No
Tax Registratioa Dotaks
PARAT Hn

ALcept ?

Yo or No

Screanshot coverage note

File: BOX Ledger_ Creation_Basic.png | Coverage: exact_public. Create Ledger screen.

Sourci LIAL & refaondiad in ire wpkshd pack mamfasticounca fila-Saoly poarnssdan Dafcea uang thing party scrédakhals in axtanal e pobd oot on.
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Sundry Debtor Ledger

Achuatl scresnshot support fipm the uploaded TallyPrime screanshot pack

MHame My CITIZEM

Jakas)
Lindai Swndiy Credinms Moy Detalin
Wi Mi. CITIREN
Lk
|G ! Liativtg) i
Wanlan Balinias bdk-ee-til LT
Crerlank credil periog :
Chesch far credit daye durnganchey snbry - Ma
ki Tamiil Ml
Coumiry Imedin
Pink ks
B iy Dty
Piceada Bank datals No
Tax Registratioa Dotaks
PARAT Hn

ALcept ?

Yo or No

Screanshot coverage note

File: BO2_Sundry_Debtor_Ledgerpng | Coverage: substiute public. Closest public party ledger screen; source is creditorstyle party ledger, rat
wesified debtor ledger.

Sourci LIAL & refaondiad in ire wpkshd pack mamfasticounca fila-Saoly poarnssdan Dafcea uang thing party scrédakhals in axtanal e pobd oot on.
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Sundry Creditor Ledger

Acbuat acreenshot support fiom the uploaded TallyPrime screanshot pack

MHame My CITIZEM

Jakas)
Lindai Swndiy Credinms Moy Detalin
Wi Mi. CITIREN
Lk
|G ! Liativtg) i
Wanlan Balinias bdk-ee-til LT
Crerlank credil periog :
Chesch far credit daye durnganchey snbry - Ma
ki Tamiil Ml
Coumiry Imedin
Pink ks
B iy Dty
Piceada Bank datals No
Tax Registratioa Dotaks
PARAT Hn

ALcept ?

Yo or No

Screanshot coverage note

File: 804, Sundry_Creditor_ Ledger.png | Coverage: exact_poblic. Suppler ledger under Sundny Creddors,

Sourci LIAL & refaondiad in ire wpkshd pack mamfasticounca fila-Saoly poarnssdan Dafcea uang thing party scrédakhals in axtanal e pobd oot on.
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SCAEENSHOT REFEREMCE

GST Details in Ledger

Achual acreenshot support fipm the uploaded TallyPrime screanshot pack

Haiing Detais
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Aok e
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FardIm ro

Screanshot coverage note

File: BO%_ G5T _Detaits_in_ Ledger.png | Coverage: partial public, Ledger creation soth G5T apolicabledax fieids; not & full party G5T registration popup.

Sourci AL & retamad in e afiiadhand nack mamfastisounca il -y poarenisonn Baften dandg Ching party screSakhinls I aetdeniad Hiuie patdlcosd on.
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SCARENSHOT REFEREMCE

Bill wise Tracking

Achuat acresnshot support fipm the uploaded TallyPrime screanshot pack

MHame My CITIZEM

i)
Lindai Swndiy Credinms Moy Detalin
Wi Mi. CITIREN
Lk
|G ! Liativtg) i
Wanlan Balinias bdk-ee-til LT
Crerlank credil periog :
Chesch far credit daye durnganchey snbry - Ma
ki Tamiil Ml
Coumiry Imedin
Pink ks
B iy Dty
Piceada Bank datals No
Tax Registratioa Dotaks
PARAT Hn

ALcept ?

Yo or No

Screanshot coverage note

File: BOG_Bill_wise_Tracking.png | Coverage: exact_public. Ledger soreen showing maintain balances ball-by=b

Sourci LIAL & refaondiad in ire wpkshd pack mamfasticounca fila-Saoly poarnssdan Dafcea uang thing party scrédakhals in axtanal e pobd oot on.
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SCAEENSHOT REFEREMCE

Credit Period Credit Limit

Achuatl scresenshot support fiom the uploaded TallyPrime screanshot pack

MHame My CITIZEM

Jakas)
Lindai Swndiy Credinms Moy Detalin
Wi Mi. CITIREN
Lk
|G ! Liativtg) i
Wanlan Balinias bdk-ee-til LT
Crerlank credil periog :
Chesch far credit daye durnganchey snbry - Ma
ki Tamiil Ml
Coumiry Imedin
Pink ks
B iy Dty
Piceada Bank datals No
Tax Registratioa Dotaks
PARAT Hn

ALcept ?

Yo or No

Screanshot coverage note

File: BOT _Credit_Perod Credit_Limitpng | Coverage: partsal_public. Ledger screen shaws default creds pericd: credit St field nok wiséle,

Sourci LIAL & refaondiad in ire wpkshd pack mamfasticounca fila-Saoly poarnssdan Dafcea uang thing party scrédakhals in axtanal e pobd oot on.
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Farymrsaky

Stock Item Master

Achuat acreenshot support fipm the uploaded TallyPrime screanshot pack

Mame - Sony TV
{a'ias)
Under © Siock in Hamd Statutory Details
Units " nos Rate of Duty (=g 5) o
Accept 7
_ Guaniity Rate par Value
‘Opening Balance : 5 nos  5500.00 nos B2 500.00 )
Yes or No

Screanshot coverage note
File; €08 _Stocs_Rem_Master.png | Coverage: exact_public. Stock gem master aith namegroupfanibopening quantsty.

Sourci LIAL & refaondiad in ire wpkshd pack mamfasticounca fila-Saoly poarnssdan Dafcea uang thing party scrédakhals in axtanal e pobd oot on.
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SCARENSHOT REFEREMCE

GST in Stock ltem

Actual screenshot support fiom the uploaded TallyPrime screanshot pack

Update GST Details for: Sales Alc

HSN/SAC & Related Details
Provide HSN/SAC Details -

GST Rate & Related Details

Provide GST Rate Details - Yes

ST Rale Details . Specify Details Here =——
Taxability Type | Taxable

IGST Rate : 5 %

CGST Rate ] 250 % | =

SGSTAUTGST Rate 2.50 %

Cess Valuation Type *

Cess Rate D %

Applicable for Reverse Charge . No

Screanshot coverage note

File; €03 G5T_in_Stock_ltem.prg | Coverage: pastial pubSc. G5T rate detailsiupdate screen used for jtem tax setup.

Sourci AL & retamad in e afiiadhand nack mamfastisounca il -y poarenisonn Baften dandg Ching party screSakhinls I aetdeniad Hiuie patdlcosd on.
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SCAEENSHOT REFEREMCE

HSN in Stock Item

Achuatl scresenshot support fiom the uploaded TallyPrime screanshot pack

e ¥ Py = 2 e B L g P oy
Farboslars Hl'hhh':l: I'n;-m T Cass Rain HEMBAC Dotady  HEHBAL

. 1ManEh TG 1w A 82 Lo

AT Rape Derads for Pravlaed i
Pttt = Brdiicy RE T ] s B

Fraled Jlge g P E-TR LL

[afe ™ Ipess pect |# | | [P Mersomirw  |L-Rackos ows | BTECoriges

Screanshot coverage note

File; €03 _H54 in_Stock |tem.png | Coverage: exact_public, HSN/SAL field wsible in GET ete setap,

Sourci AL & retamad in e afiiadhand nack mamfastisounca il -y poarenisonn Baften dandg Ching party screSakhinls I aetdeniad Hiuie patdlcosd on.
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Unit Alternate Unit

Actual screenshot support fipm the uploaded TallyPrime screanshot pack

Type - Simple
Symbol - NOS
Formal name - Numbers

Unit Quantity Code (UQC) : NOS-NUMBERS

Number of decimal places |0

Screanshot coverage note

File; €04 Uni_Altenmate_ Unit.pog | Coverage: exact_public. Unit creabion details.

Sourci AL & retamad in e afiiadhand nack mamfastisounca il -y poarenisonn Baften dandg Ching party screSakhinls I aetdeniad Hiuie patdlcosd on.
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SCAEENSHOT REFEREMCE

Godown Enabled Stock Item

Actual screenshot sypport from the uploagded TallyPrime screanshob pack

Allocations of - Z Mouse & Keyboard
for: 7 nos

Godown Quantity  Rate per Amount

ELDCRISA 2 nos 2,000.00 nos 4,000.00

GREEN PARK 2 nos 2,000.00 nos 4,000.00

Main Location 3 nos 2,000.00 nos 6,000.00

Screanshot coverage note

File; €0%_Godown_Enabled Stock ltem.png | Caverage: partsal_public. Godown allocabiontentry screen foe stock fem quantity.
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Stock Summary

Achuatl acreenshot support fiom the uploaded TallyPrime screanshot pack
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Screanshot coverage note

File; €406_Stocx_Summarny.png | Caverage: exact_public. Stock Summany repart:

Sourci LIAL & refaondiad in ire wpkshd pack mamfasticounca fila-Saoly poarnssdan Dafcea uang thing party scrédakhals in axtanal e pobd oot on.

Peepa L34



Heyaansh o
TaigPrime Masior Guido c UM F I D E MTI A L

Farymrsaky

Sales Order Entry

Achuatl acreenshot support fiom the uploaded TallyPrime screanshot pack
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Screanshot coverage note

File: DO2_Sales_Order_Entry,ong | Coverage: exact gublic, Sales Order vaucher scraen.
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Stock Summary Before Delivery

Achuatl acresenshot support fiom the uploaded TallyPrime screanshot pack
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Screanshot coverage note

File: DO% Stock Summary_Bedore_Deliveryang | Coverape: exact_pubSc Stack Summary report used for stock check:
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ECRABENSHOT REFEREMCE

Stock Journal Reservation

Achuatl acresenshot support fipm the uploaded TallyPrime screanshot pack

TN -
Somyca (LenmampHon|
Hairas ol iem Crackpen
Cuowiiity Him
Heaber Ham Lazatae
g 0, P
7 Pan grive BE Wi Lacaing
Hrow B Knas
r—
L ICLE]

1000 0

12000 R

Tl al Mesvisl

Rwmie of s

Heabar

[ TIEHEL S o]

Fen rive G50

Dlagiraiis Frodacband
ko
Caomiiy Huip
WHALOCRES,
DAeE T
GRELCK PARK
Wese - ANy
WLOCRS,
: 1D mee B0
OREEH PERK
10 reR F T rwar
B vy

Ndgraa
e e n iy

{0 e
b i dd
LT

Screanshot coverage note

File: BE2_Stock Joumal_Reservation.png | Coverage; partial_publc. Stock |Jourmal transfer screen; can regresent reservation movement
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Delivery Note

Achuatl acreenshot support fiom the uploaded TallyPrime screanshot pack
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Screanshot coverage note

File: D¢ Delivery_Note png | Cowerage: substitute punlic. Closest public sales issueforder-process veucher; not a werified Debivery Nate screen
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Screanshot coverage note

File: BEE_Sales_Inwoice_png | Coverage: sxack_mablic. Safes woucherfinuaicessiyle screen.
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Screanshot coverage note
File: EO)_Suppber Ledgerpng | Coverage: exact publc. Supplier ledger under Sundry Creditors:
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Screanshot coverage note

File: E0d_Purchase_Orderpng | Cowerage ) exact_nubdc, Purchase Order voucher screen.
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Achuat acresenshot support fiom the uploaded TallyPrime screanshot pack
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Screanshot coverage note

File: EOF_Receipt_Mobe GRM.png | Coverage: partial_public: Goods feceinbiorder-process voucher screen used as GRN{receipt note equivalent

Sourci AL & retamad in e afiiadhand nack mamfastisounca il -y poarenisonn Baften dandg Ching party screSakhinls I aetdeniad Hiuie patdlcosd on.
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Screanshot coverage note

File: EX1_Purchase_Inwoice.png | Cowerage exact_public. Purchase woucher with item entry.

Sourci AL & retamad in e afiiadhand nack mamfastisounca il -y poarenisonn Baften dandg Ching party screSakhinls I aetdeniad Hiuie patdlcosd on.
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Screanshot coverage note

File: EXY . Paymient_Youcher.png | Coverage: exack_puablic. Payment soucher screen.

Sourci AL & retamad in e afiiadhand nack mamfastisounca il -y poarenisonn Baften dandg Ching party screSakhinls I aetdeniad Hiuie patdlcosd on.
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Screanshot coverage note
File: HU8_Physical Stock_Voucher.png | Coverape: exact_public. Physical Stock woucher with item quantises.

Sourci AL & retamad in e afiiadhand nack mamfastisounca il -y poarenisonn Baften dandg Ching party screSakhinls I aetdeniad Hiuie patdlcosd on.
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Screanshot coverage note

File: M11_%%ock_journal_Basic.png | Coverage: sxact_public, Stodk journal voucher streen

Sourci AL & retamad in e afiiadhand nack mamfastisounca il -y poarenisonn Baften dandg Ching party screSakhinls I aetdeniad Hiuie patdlcosd on.
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Achuatl screenshot support fiom the uploaded TallyPrime screanshot pack
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Screanshot coverage note

File: M14_Stock: Consumption.png | Coverage: partial_peblic.. Stock journal showing source/conswnation and destmationfproduction sides.

Sourci AL & retamad in e afiiadhand nack mamfastisounca il -y poarenisonn Baften dandg Ching party screSakhinls I aetdeniad Hiuie patdlcosd on.
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Screanshot coverage note

File: 102 _Payment_ Moucher.png | Coverage! exact_public-Payment voucher screen.
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Screanshot coverage note
File: 103 _Reaceipt_ Youcher ong | Coverage: exacl publc. Receipt voapcher screen.

Sourci AL & retamad in e afiiadhand nack mamfastisounca il -y poarenisonn Baften dandg Ching party screSakhinls I aetdeniad Hiuie patdlcosd on.
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Screanshot coverage note

File: 10#_ Bank Reconcilation.png | Coversge! exact public. Bank Recancdiation screcn.
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Achuatl acresenshot support fiom the uploaded TallyPrime screanshot pack
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Screanshot coverage note
File: 112 G5T_Return_ Dashboard_png | Coverage: partial_public_masked. GSTR3E header/dashboard-style report; G5T registraton identfiers masiked
if wigibee,

Sourci AL & retamad in e afiiadhand nack mamfastisounca il -y poarenisonn Baften dandg Ching party screSakhinls I aetdeniad Hiuie patdlcosd on.
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Screanshot coverage note

File: 116 _G5T_Recancilistion.png | Coverage: partial_public_maskoed, G5T retumn downioadrecenciliation support soreen; GEFIN masked.
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Screanshot coverage note

File: |09 Security_Caontrol.prg | Coverage: exact_public. Security Levels ¢ access rights control screen.
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Achual acresenshot support fiom the uploaded TallyPrime screanshot pack
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Screanshot coverage note

File: J10_Users_and_Passwards.png | Coverage: exact_poblic. Users and Passwords screen.
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Screanshot coverage note

File: K03 Employer_Masterong | Coverage: spact_pubfic_massed. Ermngloyes master; statutary/contact ficlds blank or masked where spplicabile.
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Screanshot coverage note

File: K05 _Pay Head_Creation.gng | Coverage: exact_public. Pay Head Creation screen
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Screanshot coverage note

File: KL6_Paymall Moucher.png | Coverage: exact puslic_masked, Payroll voucher, salargfarmownt values masked.
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Thank You

Need help with TallyPrime setup, accounting er controls?

Connect with Heyaansh for practical TallyPrime implementation,
control-focused workflows and secure terminal-based operations.

Scan to connect with us

Contact Heyaansh

infodheyaansh.in
heyaansh.in
+91 90030 48815

Prepared by: Varun Ramsisaria

Solutions that Empower. Partnerships that Last
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